Dassault Falcon Jet Corp., is a wholly owned U.S. subsidiary of Dassault Aviation, France.  Dassault Falcon Jet markets and supports the Falcon family of business jets throughout North America and South America. 

We currently have an excellent opportunity for an Import/Export Specialist at our US headquarters at Teterboro, NJ.  

About the Job
Under the direction of the Supervisor, Import/Export Compliance, the Import/Export Specialist is responsible for assisting the Supervisor in maintaining regulatory compliance for the company as it relates to the importation and exporting of parts. This includes export regulations under the Department of State, Commerce and Census as well as import regulations under the Department of Homeland Security Bureau of Customs and Border Protection. Other agencies may include Food and Drug Administration, Federal Communication Commission, Alcohol, Tobacco, Firearms & Explosives and Transportation Security Administration. The incumbent will also be responsible for assisting the Supervisor with monitoring and checking customs compliance issues.

Responsibilities
• Research and classify new parts from the daily MIS reports
• Research and classify parts for export compliance – determining accurate ECCN, ITAR and HTSN numbers
• Monthly review of selected import and export shipments for accuracy and risk assessment as prescribed under the Customs Importer Self-Assessment program and DFJ's export compliance program with both programs under ISO standards
• Research and respond to Customs requests for information in a timely manner as prescribed by regulation
• Assist in risk assessment review based on the results of the company compliance committee final matrix report
• Annually prepare and distribute C-TPAT supply chain security letters to suppliers and service providers
• Perform Customs portal update of DFJ C-TPAT program as required
• Assist in preparation of quarterly report to Customs of discrepancies under the Post Entry Amendment program
• Review ACE portal for updates and reports used to maintain compliance under the ISA program
• Maintain the FACTS data base with current HTSN and ECCN numbers
• Assist in performing due diligence of individuals and entities in our restricted parties’ compliance subscription
• source when requested by Legal or other departments
• Assist in development and implementation for the automation of compliance functions
• Review relevant federal government agency requirements that include: FDA, FCC, ATF and APHIS
• Conduct audits on import and export process and paper work
• Conduct audits on import duty rates and accuracies of the HTSN data base
• Work directly with third party providers that handle DFJ importation on our behalf
• Other duties may be assigned by management in order to meet the company or business objective on an as needed basis

Required Qualifications
• College Graduate or Equivalent Work Experience
• Three years of experience working with customs broker, freight forwarder or importer with direct import / export experience
• Three years of experience working knowledge with export shipments in warehouse environment
• Working knowledge of ABI (Automated Broker Interface) and AES (Automated Export System)
• Working knowledge of software that prepares required documents in compliance import and export regulations
• Knowledge of Customs regulations and tariff classification
• Knowledge of Bureau of Industry & Security Export Regulations
• Knowledge of International Traffic & Arms Regulations
• Proficiency with MS Office including Word, Excel, Outlook, etc. 
• Excellent math skills
• Ability to communicate professionally and effectively, written and verbally, with both internal and external customers

This position is NOT open to any staffing agencies.  No phone calls please. 
We offer a competitive salary and benefits package, including 401(k) and pension. Our modern facility includes a subsidized cafeteria and fully equipped fitness center.   To apply, please visit us at www.dassaultfalcon.com/careers  
