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Amscan / PARTY CITY

CORPORATE JOB POSTING

Position:  Customs Compliance Manager
Location:  Elmsford, NY 
Amscan’s Manager of Customs Compliance is responsible for day-to-day compliance with Customs classification and trade regulations.  As part of the Trade and Customs compliance team, the Manager’s highly specialized role is to ensure that Amscan adheres to all governmental regulations and laws to avoid risks that may result in fines and penalties to the organization.  The Manager works closely with Customs Brokers, U.S. Customs and Border Protection, FDA, USDA/APHIS, Fish & Wildlife Service, and other government agencies.  
Full knowledge of tariff classification is essential to this position.  Extensive entry writing experience with wearing apparel, costumes, housewares, giftware, decorations, and other consumer retail merchandise is critical.  Position is responsible to measure corporate compliance rating and achieve corporate targets by ensuring proper recordkeeping, valuation, quantity, country of origin and classification.  
Job Responsibilities:

·    Manage, direct and maintain overall Customs Compliance Procedures to ensure Amscan is operating best practices, demonstrating knowledge of all areas of Customs Regulations, including the Harmonized Tariff Schedule, Section Notes, binding rulings, and Export Regulations.
·    Take ownership of the post entry review process.  
· Maintain and update Master Parts Database of all SKUs.
· Participate in design reviews with all product managers and provide proper tariff classification of all products as well as guidance on use of materials regulated by OGA’s.  
· Proactively monitor all daily activities with brokerage companies
· Manage Customs record keeping, database entry and filing.  Maintenance of all regulatory paperwork and import records; generation of ACE reports.

·    Interpreting and responding to all customs inquiries that include CF-28’s and CF29’s.
· Identify and resolve issues hindering customs clearance, including CET/MET exams and CPSC, FDA, FWS, and USDA holds
·     Administer Customs training programs to Amscan associates; working across internal departments including Merchandising, Product Safety and Testing, Amscan Asia Office, Accounting, Inventory, Product Development, Distribution, and Logistics. 
·     Monitor regulatory and legislative changes and maintain import procedures manual.  Communicate the changes internally as well as change processes to comply with new regulations and laws.
· Other duties as assigned.

Knowledge, Skills and Ability:

· Excellent knowledge of import programs, including Free Trade Agreements (NAFTA, AGOA), CFR Title 19, ACE, HTS classification, and OGA regulations.
· Proficient in MS Office applications.

· Experience with a Global Trade Management (GTM) platform (i.e. GT Nexus, Integration Point, Amber Road) and/or foreign trade zone (FTZ) a plus.

· Strong analytical and database management skills.

· Excellent interpersonal skills and proven ability to interact effectively with all levels.

· Proven organizational and management skills
Education and Experience:
· Bachelor’s degree from an accredited college in related discipline or equivalent experience and/or a minimum of 3-5 years of professional experience in importing, logistics, retail supply chain, or Customs brokerage.  
· Customs Broker License or CCS certification preferred.   
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