[image: ]      Job Description


[bookmark: _GoBack]Position Title: Sr. Trade Compliance Specialist		 Position Type: Contract

Responsibilities 
· Administration of cross-functional trade classification processes involving engineering and materials teams, to determine proper trade classifications, i.e., ECCN and HTS codes, of products and components the company distributes globally and recording these codes to the Oracle system and assuring a compliant audit trail exists for all codes assigned.
· Assuring that imports of the company are compliant with US Customs import regulations such as HTS (Harmonized Tariff Schedule) classification, valuation, country of origin, assists, record keeping, ADD/CVD, special trade programs and other government agency requirements
· Creating and updating procedure and work instructions to reflect current practices or to make improvements.
· The successful candidate must be a self-starter, detail oriented, and able to follow procedures as well as modify or develop new procedures. Must possess excellent written and verbal communication skills. Also, interact with internal/external customers and colleagues, foreign order administration, freight forwarders, and other functional areas to ensure coordination and legal compliance of shipments
Qualifications
· A minimum of 3-4 years’ experience with international trade compliance regulations particularly in tasks related to Harmonized Tariff Schedule (HTS) and Export Control Classification Numbers (ECCN) classifications.
· Experience with processes related to engineering change order and documentation controls, particularly in a high tech industry highly desired.
· Proficient in Microsoft Office applications (e.g. Access, Excel, Word, Outlook)
· Oracle experience is a plus.
· Licensed Customs Broker preferred 
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