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Job Opportunity

	Company
	Huntington Ingalls Industries

	Job Title
	Import/Export Administrator 4

	Location
	Newport News, VA

	Salary Range
	N/A

	Relocation Assistance
	N/A


Job Description / Responsibilities / Requirements

Plans, schedules and routes imports and exports, including monitoring the flow of traffic to/from foreign destinations, ensuring related customer service, brokerage and customs transaction compliance. Maintains compliance with federal and foreign regulations governing the shipment, receipt and documentation of imported/exported products. Researches and resolves customer or supplier issues. Interfaces with internal and external worldwide import/export operations and organizations. Negotiates with foreign customers to develop handling agreements. Acts as liaison with U.S. customs representatives to resolve problems.

Candidate must have extensive knowledge and experience of US Customs and Border Protection’s (CBP) regulations for imports and exports in support of the manufacturing industry. This includes large experience of HTS classifications with focus on technology and industrial parts & equipment. Experience with ACE performing AES filings. Knowledge of duty management (including FTA and duty free for government contractors), acceptable methods of customs valuation including ASSIST, imports and exports documentation for all modes of international transportation. Experience with shipments for various military gov’t agencies and management of freight forwarders and customs brokers. 

The candidate will ensure that all requests are completed accurately and timely to support all internal and external customers. 

Candidate must have effective written and communication skills at varying levels (e.g. all levels of management, internal and external customers). Brokerage experience is preferred but not required.
This is a Senior level Import Export Administrator position
· Candidate must have broad knowledge and at least 5 to 10 years of experience with US Customs and Border Protection’s (CBP) regulations for imports and exports. 

· Must have extensive knowledge and experience of HTS classifications, with focus on technology and industrial parts & equipment (5 to 10 years)

· Must be familiar with ACE and have AES filing experience

· Must have experience with duty management including Free Trade Agreements ( NAFTA) and duty-free treatment for government contractors

· Must understand acceptable methods of customs valuation including ASSIST

· Must have prior experience dealing with freight forwarders and customs brokers.

· Ability to implement Customs-related policies and procedures to foster the company’s compliance program. 

· Candidate must have Knowledge of Foreign Trade Regulations (FTR)

· Experience with imports and exports documentation for all modes of international transportation

· Candidate must have effective written and communication skills at varying levels (e.g. all levels of management, internal and external customers).
