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Job Opportunity

	Company
	Honeywell

	Job Title
	HRD18249- Contracts Administrator

	Location
	Phoenix, Arizona

	Salary Range
	$ 56200.00- $ 84200.00

	Relocation Assistance
	-


Job Description / Responsibilities / Requirements

Join a team that secures Honeywell Commercial OEMs and Defense Customers contract flowed down around the world. You are part of a team of business impact partners that ensures all final contractual documents are interpreted and flowed down accurately to all Honeywell locations and systems. You ensure Honeywell business is conducted in accordance with the pre-established terms and conditions for every Customer Contract and support professionals around the world requiring Contract assistance.

Contribute to business growth providing accurate and timely Contract Flowdown to the organization.

Empower Order Management to acurately process customer contract orders. 

Grow and develop your technical knowledge in a team-based culture focused on innovation and customer satisfaction.

This position does not provide relocation assistance.
Qualifications:

YOU MUST HAVE
· High School Diploma
We Value
· Some experience related to contracts

· Superior communications skills (both oral and written).

· Ability to function as member of virtual team.

· Attention to detail and ability to work across functions.

· Integrity and strong focus on compliance.Solid analytical skills and strong business acumen.

· Sound business judgment and strong problem solving skills.

· Ability to prioritize work within time constraints.

· Drive efficiencies and process improvements.

· Strong organization and project management skills.

Contact Information to Apply

https://honeywell.csod.com/ats/careersite/JobDetails.aspx?id=129333
Must be a US Citizen due to contractual requirements. In this position you will exercise discretion and independent judgment on matters of significance.
Honeywell is an equal opportunity employer. Qualified applicants will be considered without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality, sex, or veteran status.

