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Job Opportunity

	Company
	Honeywell

	Job Title
	req131835 - Senior Contracts Manager

	Location
	Kansas City, Missouri

	Salary Range
	$ 9680.00 - $ 15125.00

	Relocation Assistance
	-


Job Description / Responsibilities / Requirements

Summary:

•         Leads the Contracts Management team in all facets of contract formation and contract management. Contributes to the development and execution of short and long range objectives, as well as the development of strategic and tactical plans.

•         Focuses on the continual improvement, especially with regard to speed, quality, and simplicity of contract formation and management processes, without compromising compliance. Uses six sigma / lean methodologies and global resources to reduce inefficiencies and improve responsiveness. Leads a contracts team and collaborates with other teams, ensuring organizational effectiveness and standardization.

•         Responsible for staff competency and professional development, driving performance consistent with functional objectives. Provides independent and objective contract evaluation. Advises management on contractual rights and obligations and provides interpretation of terms and conditions.

•         Contributes to the development of strong working relationships with customers, ensuring high customer satisfaction.

•         Responsible for developing and maintaining the KCNSC DOE/NNSA-approved contractor procurement system and related processes.  Ensures strict adherence to established, approved procurement processes to comply with DOE procurement requirements and regulations.  Assists General Counsel in Prime Contract Administration.  Advises management direction regarding the disposition of high value procurements.  Demonstrated expertise within the field of purchasing and contractor procurement compliance.

Duties and Responsibilities:

•         Maintains approved Contractor Procurement status for KCNSC through extensive review and adherence to regulatory compliance standards.  Interface with KCFO to formulate and implement procurement systems utilized in Kansas City, New Mexico, and the Supply Chain Management Center (SCMC).  

•         Analyzes DOE and government procurement requirements and develops, refines and administers KCNSC contractor procurement policies and processes to ensure compliance with DOE requirements.

•         Measures, analyzes and evaluates business performance on contracts management.  Reports status and recommends actions to DOE, NNSA and management representatives.

•         Coordinates organizational preparation for and influences/recommends management response to internal/external audits of the business, including Purchasing and SCMC organizations, including, DOE/NNSA PEER, DOE/IG, GAO, Congressional, ISO and similar reviews.

•         Functions in a lead technical/advisory role providing guidance to the business, especially Purchasing, Supply Chain Management, & Global Security regarding procurement activities. Responsibility for communication and training of best practices in process for contracts management to the business.

•         Represents management in technical and administrative matters, performing specialized tasks; works directly with local DOE/NNSA representatives as primary contractor procurement compliance representative.

•         Assists KCFO in developing, establishing, and executing their Annual Oversight Surveillance program of FM&T procurement activities.

•         Reviews and updates templates utilized across the business.

•         Conducts activities in a safe and healthy manner and works in accordance with established HS&E requirements to ensure the protection of employees, the public, and the environment.  Takes actions necessary to stop work when an unsafe condition or action is identified.  Every employee has the right and responsibility to stop work when unsafe conditions or actions are identified.
Qualifications:

YOU MUST HAVE
· US citizenship in order to obtain and maintain US Department of Energy "Q" level security clearance

· At least seven years of relevant experience, including three or more years of experience in government contract administration. 

· Bachelor's degree in business or technical discipline. 

We Value
· Supervisory experience preferred.

· MBA and Certified Purchasing Manager certificate preferred.

· Six Sigma Certification preferred.

· Active Government security clearance preferred

· Requires strong communication skills (both oral and written).  Ability to work independently and provide consultative advice to all levels of management and employees.  

· Requires analysis of DOE/Government procurement procedures. 

· Proactive self starter who can work as part of a team

· Goal focused; ability to prioritize constantly

· Negotiate and influence effectively, ability to push back on issues

· Unquestionable integrity and ethics

· Strong problem solving, analysis, interpretation and negotiation of contract terms and conditions.

· Comprehensive knowledge of contract administration including legal, procurement, accounting requirements, contracting laws and negotiations.

· Demonstrated ability to identify and implement organizational changes and process improvements.

· Demonstrated interpersonal skills, leadership and initiative in dynamic environments.

· Ability to coach, develop and motivate at both an individual and team level.

· Sound business judgment and analytical skills.

Contact Information to Apply

https://honeywell.csod.com/ats/careersite/JobDetails.aspx?id=131835
Must be a US Citizen due to contractual requirements. In this position you will exercise discretion and independent judgment on matters of significance.
Honeywell is an equal opportunity employer. Qualified applicants will be considered without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality, sex, or veteran status.

