[bookmark: _GoBack]
Global Trade Compliance Specialist II
Job Summary
The Global Trade Compliance Specialist II is a non-manager direct report position to the Director, Global Trade Compliance.  The qualified candidate will use their historical experience in a dynamic Global Trade Compliance department to lead efforts to build effective partnerships and collaboration with all Spirent employees, Customers, Vendors and Partners to provide the highest level of service and accurate Global Trade data for international transactions. We are the department of Spirent Global Trade knowledge.
This position contributes approximately 70% to export and 30% to import compliance for Spirent divisions.
Spirent is looking for a highly skilled person to participate in taking our Global Trade Compliance program to the next level.  This Global Trade Compliance Specialist II position will require skills in writing policies, processes and procedures for the Global Compliance Manual.
Main Responsibilities
· Ensures limited disruption of global shipments and validates documentation is prepared correctly   
· Prior to export, judges whether a shipment process has been followed and it is a compliant shipment by collaborating directly with Operations, Sales Admin and Logistics
· Classifies products for imports and records in centralized repository.
· Reviews and monitors Trade Denial Screening (Restricted Parties screening)
· Automated Export System (AES)- Electronic Export Information (EEI) Filing
· Experience in preparing and filing CCAT’s 
· Reviews and approves Customs Broker and Carrier invoices
· Expertise in data manipulation, analysis, and report writing
· Essential contributor responding to the Global Trade Compliance Email box in a timely manner
· Special Compliance projects as request from Director, Global Trade Compliance
Education and Experience
· Minimum ten years of actual, tactical experience in a dynamic Global Trade environment with a strong emphasis on Customs Compliance.
· Practical and actual hands on experience using government regulations: HTSUS, Title 19 CFR, (15CFR) EAR, (FTR) Foreign Trade Regulations;
· BA Degree not necessary.  Extensive work experience performing a role substantially similar to the essential functions of this job description would be considered.
· Self-motivated, reliable, and ability to work independently and in a team
· Advanced knowledge of PC based systems, Microsoft Word, PPT and Excel
· Excellent attention to detail, proficient electronic record retention and database maintenance skills
· Complete understanding of Incoterms 2010, and if  they are applied correctly to sales orders.
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· Strong skills in product classification- ECCN and Harmonized Tariff application.
· Solid empirical experience in developing and implementing Customs related procedures and work instructions
· Demonstration of strong verbal and written communication skills to produce accurate, professional and error-free documents.
Skills that are a Plus
· Bi-Lingual
· Positive Attitude
· Encryption Controls Knowledge

Requirement
· Telecommunications and/or Electronics Industry experience
· Presents a neutral and ethical disposition
· Maintains confidentiality in communication and information
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