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Foreign Trade Zone Specialist
Lake Zurich, IL
Position Summary
ACCO Brands Corporation, one of the world’s largest suppliers of branded office products, with annual revenues of nearly $2 billion, is seeking a Foreign-Trade Zone Specialist.  ACCO Brands Corporation markets products in over 100 countries across the globe through our own sales force and distribution networks. A global office products powerhouse, our leading brands help people work better in every workspace, everywhere. After more than 100 years of leadership in the office products industry, we look forward to continuing our tradition by hiring talented individuals guided by a spirit of innovation.
 
The successful candidate will be a knowledgeable individual whose primary focus is on the overall administrative and compliance activities of the Global Foreign-Trade Zone (FTZ) program, including FTZ monitoring and admissions, processing imports, logistics transactions, and other Customs Compliance reporting requirements.  This position will be located onsite at the Lake Zurich, IL headquarters.
Requirements:
· Manages all daily FTZ admissions (e-214).
· Prepares and submits all weekly, monthly, quarterly and annual FTZ forms and reports necessary for FTZ operations.
· [bookmark: _GoBack]Maintains proper record keeping required for management of the FTZ and in accordance to local laws and regulations.
· Manages the FTZ inventory control and recordkeeping system.
· Communicates with Customs and Border Protection, when necessary to review import/export requirements.
· Routinely updates and reports to direct management concerning activities related to the Foreign-Trade Zone.
· Processes FTZ related data and performs necessary internal audits to ensure accuracy and regulatory compliance.
· Works cross-functionally to manage and improve logistic efficiency.
 Position Qualifications
· 4+ years of related professional import experience in a real world environment.
· Experience related specifically to FTZ’s required.
· Some experience with import activities (7512, HTSUS classification, and logistics).
· Duty Drawback experience a plus.
· Candidates for this position should possess a working knowledge of inventory control systems, warehousing and logistics activities including import activities.
· Excellent communication and interpersonal skills.
· The individual should be self-motivated and be capable of working as part of a team or alone with little supervision.
· Possesses knowledge of customs terminology.
· In-Depth experience using Microsoft Word, Excel, and Outlook.
Equal Opportunity Employer
ACCO Brands is an equal opportunity/affirmative action employer. The Company provides equal employment opportunity to all persons without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability or veteran status.

image1.png




