Job Title: Trade Compliance Advisor
Department: Legal
Location:  Houston TX

Posted: 


BASIC FUNCTION:

· Ensure that TPRI’s business units, logistics and purchasing departments have the tools and guidance necessary to conduct international business in compliance with U.S. trade laws and regulations (and foreign laws, as applicable).
· Implement trade compliance policies and procedures, and compliance program enhancements, to reduce the company’s risk exposure and potential for penalties.
· Develop and present compliance training for all levels of the company, including both U.S. and non-U.S. audiences, to increase awareness of trade compliance laws and regulations, and facilitate strategic business solutions.
· Provide support and back-up to the trade compliance team (covering import, export and licensing functions).
· Offer support and assistance (based on available resources) to all U.S. affiliates.

PRINCIPAL RESPONSIBILITIES:

· Monitor and interpret U.S. regulatory requirements and procedures related to trade compliance.
· Develop and maintain the Export Compliance Manual detailing the company’s export related policies and procedures.
· Oversee product qualification and issuance of Free Trade Agreements (FTAs) for various affiliates. 
· Develop and deploy annual export compliance training for all employees, including affiliates, dealing with exports of goods from the U.S.
· Develop and apply KPIs to regular performance reviews of customs brokers/freight forwarders and recommend improvements as needed. 
· Develop and maintain SOPs between TPRI and its customs brokers/freight forwarders.
· Conduct internal export data assessments and coordinate monthly Automated Export System (AES) review; ensure any needed changes are communicated to the freight forwarder for data retransmission to Census so that timely and accurate Electronic Export Information (EEI) is reported and proper recordkeeping is maintained. 
· Capture and analyze export data (supplied by the Automated Commercial Environment (ACE) and/or customs brokers/freight forwarders) to generate statistical reports, gap analyses and resolution strategies. 
· Assist with implementation and usage of trade compliance tools and software.
· Responsible for deemed export compliance, including restricted party screening for all non-U.S. visitors to U.S. facilities.
· Provide proper Harmonized Tariff Schedule (HTS) and Schedule B classifications and country of origin of exported goods.
· Develop and maintain various affiliate’s duty drawback programs for maximized refunds.
· Develop and maintain a trade compliance database. 
· Cross-functional responsibility for the Customs-Trade Partnership Against Terrorism (C-TPAT) program, the Importer Self-Assessment (ISA) program, export controls of licensed products, and economic sanctions.
· Support import compliance functions as needed, including assistance with HTS classifications, country of origin, FTZ operations, customs broker oversight and SOPs, and review of import clearance documentation. 







EDUCATION AND EXPERIENCE REQUIREMENTS:

· Bachelor’s degree preferred. 
· Ten plus years trade compliance experience with a focus on export controls.
· Various certifications preferred, including, but not limited to a U.S. Customs Broker license, Master or Certified Export Specialist and/or a Duty Drawback Specialist.
· Specific knowledge and clear understanding of trade compliance (including EAR and ITAR export regulations, CBP regulations, FTZ and FTR regulations, Harmonized Tariff Schedule, Schedule B and OFAC sanctions).
· Knowledge of Automated Commercial Environment (ACE) required.
· Knowledge and usage of trade compliance tools and software preferred. 
· Knowledge of routed export transaction regulations preferred.
· [bookmark: _GoBack]In-depth understanding of Incoterms required. 
· Understanding of and experience with C-TPAT and ISA program requirements and Foreign Trade Zone operations.
· Strong verbal and written communication skills; creative and advanced presentation and materials design.
· Strong project management capability.
· Ability to work independently on a wide range of projects and exercise judgment to make reasoned decisions.
· Effective relationship management and influencing skills.
· Strong research and analytic capabilities; attention to detail.
· Work collaboratively within a team and provide cross-support and guidance as needed; help motivate and encourage positive team dynamics.
· Intermediate Excel, PowerPoint and Word skills.
· SAP experience preferred.

Classification: Exempt 
All applicants will be notified of their eligibility/ineligibility.
Total Petrochemicals & Refining USA, Inc. is an equal employment opportunity/affirmative action employer (minority/female/veterans/disability).

