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Job Opportunity

	Company
	Oki Data Americas

	Job Title
	Risk Management Specialist

	Location
	Irving, TX

	Salary Range
	Undisclosed

	Relocation Assistance
	None


Job Description / Responsibilities / Requirements

OKI Data Americas, Inc. (ODA), headquartered in Irving, TX is a subsidiary of OKI Data Corporation of Japan, a leading manufacturer of computer peripheral equipment including color and monochrome printers and multifunction products. ODA is responsible for the sales and distribution for such products in the United States. To continue and accelerate our growth, ODA is seeking a dynamic, high energy, and accomplished Risk Management Specialist
A successful candidate would possess 3-5 years of experience in compliance activities, including corporate J-SOX/SOX auditing and internal corporate audits. In addition, the candidate would have experience in contract compliance, internal controls, and experience within a manufacturing environment. Additional responsibilities include being a liaison with engineering, business, legal, and supply chain personnel.
GENERAL PURPOSE OF POSITION/SUMMARY:
The Risk Management Specialist will be responsible for monitoring the ODA/ODB/ODM Risk Management Program and Audit (SOX/J-SOX) Programs. The Risk Management Specialist is also responsible for assisting with the assessment of internal controls, monitoring, auditing, and testing reports.
DUTIES AND RESPONSIBILITIES:
· Leading comprehensive corporate audits to assess the accuracy and effectiveness of internal controls, and compliance with all applicable policies, procedures, and regulations.
· Responsible for the regulatory compliance related to all facets of internal Audits related to J-SOX, pre and post entry audit, export control audit, D551 sampling audit, information technology engagement, etc.
· Perform risk assessments, documentation of controls, completion and updates of narratives, flowcharts, walkthrough documents and risk control matrices
· May assist with J-SOX compliance training related to control techniques and procedures
· Support the process owners during the extensive testing of control phase, developing recommendations during remediation phase, as well as performing ongoing testing and updating J-SOC documentation.
· Responsible for incorporating data analytics into the audit process, performing integrated audits, and advancing our overall audit methodology
· Perform Import/Export compliance post entry audits
· Gatekeeper of ODA corporate compliance policies, procedures, and related best practices
· Make recommendations on internal controls and promote awareness and accountability for adequate and effective controls throughout the organization
· Maintain compliance reporting lines and communication to Director of Compliance & Legal Affairs and/or VP of HR & Legal Affairs
· Perform other related duties assigned by the Director of Compliance & Legal Affairs as needed
· Ensure audits are performed in accordance with regulatory, departmental, and professional standards
· Interact with various process owners to assist in gathering data
EDUCATION:
· BS Degree in Business, Compliance, Accounting, or related discipline
KNOWLEDGE, SKILLS, ABILITIES, SOFTWARE REQUIREMENTS:
· Current knowledge and understanding of relevant Sarbanes-Oxley (SOX)/J-SOX and Internal Control (COSO) industry standards, requirements, and best practices
· Knowledge of J-SOX requirements
· Knowledge of Contract Compliance auditing
· Experience in the following customs compliance programs: Importer Self-Assessment (ISA), Focus Assessment Audit Pool and Quick Response Audits (QRAs)
· Knowledge of internal controls
· Audit experience within a manufacturing environment
· Demonstrated written and oral communication skills with the ability to communicate with team members at all levels of the organization
· Advanced Microsoft Office and Excel skills
· Flexibility to appropriately anticipate and react to changes
· Ability to lift and handle computers and peripherals approximately 50 pounds
· 20% travel anticipated
Equal Employment Opportunity                                    

OKI Data Americas, Inc. is an Equal Opportunity Employer. All qualified applicants will receive consideration for employment without regard to their age, race, color, religion, sex, national origin, sexual orientation, protected veteran status, or disability. 
Agency Disclaimer 
All resumes submitted directly to an OKI Data employee from a vendor via email, the Internet or in any other form without a valid written search agreement in place for this position from the OKI Data Americas (ODA) Human Resources Department will be deemed the sole property of the OKI Data Americas, Inc.. Please note that no fee will be paid in the event the candidate is hired by ODA as a result of the referral or through means other than our established process.
Interested?  Submit your resume to careers@okidata.com
Contact Information to Apply

