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	Job Code:
	SPL-EXPC-8A
	Department:
	Contracts

	Job Title:
	Export Compliance Specialist
	Cost Centre:
	1050

	Reporting To:
	Export Compliance Manager
	
	

	Grade Level:
	8A
	
	

	
	
	
	



Tasks to be Accomplished
· Draft, submit and status CA and U.S. export permits, licenses and agreements for	 exports hardware, software, and technical data
· Work with appropriate internal and external stakeholders to determine CA and U.S. export classifications for hardware, software and technical data. Prepare Commodity Jurisdiction and Commodity Classification requests for submission to the CA and U.S. government.
· Provide export compliance training and answer day-to-day export control compliance questions as required.
· Assist in implementation of company procedures and instructions to support compliance with CA / U.S. Government export regulations and internal company policy
· Support export compliance activities, including self-assessments, internal and external audits, investigation of suspected export violations and preparation of voluntary disclosures.
· Prepare reports and presentations
Skills Required
· Excellent written and oral communication skills
· Strong time management, prioritization, and organizational skills
· Analytical, forward thinking and complex problem solving skills
· Strong planning / project management skills
· Ability to work in team environment, but also drive for results independently
· Understand and document process flow maps
Experience & Education Requirements
· University or College education (or equivalent working experience)
· Minimum 2 - 5 years’ experience in an export compliance role
· Expertise in Canadian and U.S. export regulations, including: EIPA, CGP, ITAR, EAR
· Preferred experience in Aerospace industry
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