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	Manager, Trade Control



Reports to:
Associate General Counsel and Chief Compliance Officer

Position Summary:  The Trade Control Manager manages, supervises, and is responsible for the continued implementation of effective trade control programs worldwide in compliance with the U.S. Export Administration Regulations (EAR), Office of Foreign Assets Control (OFAC), U.S. Customs Regulations, Federal Trade Regulations (FTR/Census) and other global trade regulations that impact the company business. Leading the global trade compliance function, this position assists in maintaining and updating the trade compliance policy and operational procedures and supports training initiatives on the full spectrum of trade compliance issues.
Essential Duties & Responsibilities:
· Institute, formalize and document policies, procedures and practices to facilitate full compliance with all applicable trade and customs regulations worldwide.

· Corporate liaison for trade matters with global governmental agencies and outside legal counsel.
· Management and development of Trade Control Analyst; set Trade Control focus and function.

· Manage the export process and procedures; ensuring exports have proper authorizations and comply with appropriate laws and regulations; manage applications for U.S. export and/or re-export licenses and compliance with license conditions or additional requirements; manage classification of products and services; interface with freight forwarders/AES filers, suppliers and internal customers; provide training on transaction screening requirements and ensure employee’s adhere to company screening policy.
· Manage the import process and procedures, ensuring imports are classified correctly and comply with appropriate laws and regulations; interface with customs brokers, freight forwarders, suppliers and internal customers.
· Responsible for maintaining/revising import broker audit criteria and completing monthly monitoring/audits of import brokers for compliance.

· Develop training presentations and provide trade compliance training to ensure impacted employees understand and follow Company Trade Control procedures.

· Co-ordinate and disseminate information, updates and guidance on the applicable regulations to the appropriate departments and employees.

· Analyze trade laws and regulations of countries where the company operates to ensure company procedures facilitate compliance.         
· Perform HTS/ECCN classification analysis and provide guidance and assistance with classification questions.
· Review and comment on trade control-related provisions for global contracts under negotiation.

· Works with US Tax to comply with annual boycott reporting; responsible for promptly filing quarterly BIS boycott requests, when applicable. 

· Complete quarterly audit committee reporting of trade control metrics.

· Report regularly to senior management on trade practices and compliance matters; consult with legal counsel as needed.
· Maintain trade records as required by the Regulations and Company policy.

· Conduct global internal self-assessments of the trade control program and implement corrective action where necessary. 

· Respond to daily inquiries regarding import/export compliance rules and regulations. 

· Conduct Customs Broker Due Diligence by working with supply chain to solicit and review forms and approve/set up broker; conduct recertification, when necessary. 

· Promote and maintain a high standard of ethics and reputation.
· Conduct internal compliance reviews at the direction of legal counsel.

· Promptly investigate any suspected violations of trade regulations by any company employee or service provider and report such violations to senior management. 
Required Skills or Tools:

· Experience assessing and resolving trade control risks and compliance issues with minimum impact to business needs.
· Experience implementing trade compliance procedures and programs; establishing strategic direction.

· Ability to manage trade control in terms of commercial awareness, risk awareness, reporting requirements, etc.

· Ability to establish professional relationships and earn the respect of internal customers, third party contacts and Government authorities.
· Supervisory experience.

· Ability to influence without direct authority.
· Effective oral and written communication skills.
· Strong MS Office skills with Excel, Power Point, and Word.    
Preferred Education/Experience:
· Bachelor’s and advanced degrees, or equivalent experience required; relevant Oil & Gas industry experience desired.

· 8 + years of management experience in the field preferred.

· Experience with a multinational manufacturing organization a plus.

· Practical interpretation and knowledge of U.S. trade regulations.

· Experience implementing import and export control programs and establishing strategic direction.
Physical Strain:

· Domestic and International travel required.
· Must be able to work under pressure.

· Must be able to work with the team in developing improved work processes for the department.

This job description is not an employment agreement or contract. Management has the exclusive right to alter this job description at any time without notice.  The list of job elements, responsibilities, skills, duties, requirements, or conditions is not exhaustive, but is merely illustrative of the current requirements of the essential functions of the job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Page 1 of 2
MTC Job Description 

