	JOB DESCRIPTION 

	BUSINESS UNIT / SERVICE FUNCTION
Composite Materials GBU

	LOCATION 
Anaheim, CA; Greenville, TX; Havre de Grace, MD; Winona, MN; Tulsa, OK (Other locations may be considered)

	JOB TITLE
Export Compliance Manager 
	REPORTS TO
Director, Export and Sanctions Compliance


	Position Purpose/Objective
The Export Compliance Manager for Composite Materials is a working-manager role responsible and accountable for managing export compliance responsibilities and functions within the business unit.

	Organization:  Director, Manager, Specialist, Analyst


	Supervises:  To be determined.


	MAJOR ACCOUNTABILITIES 


	· Serve as a member of the GBU’s subject matter team of experts on trade compliance with laws and regulations that impact the organization's policies and procedures with respect to export  control, including relevant regulations from the Export Administration Regulations(EAR), International Traffic in Arms Regulations(ITAR), U.S. Customs and Border Protection and International Trade Administration, U.S. Treasury Department, Office of Foreign Assets Control (OFAC), U.K. Department for International Trade, Export Control Organization (ECO), German Federal Office of Economics and Export Control (Bundesamt für Wirtschaft und Ausfuhrkontrolle) (BAFA).
· Assist the Director in developing, implementing, and managing the overall EAR/ITAR International Trade Compliance Program

· Oversee, secure and manage export licenses and agreements for EAR/Dual use products and ITAR/EU military applications when required.
· Oversee and assist in the classification of products (ECCN and HTS).
· Manage the Tradebeam or equivalent compliance solution which monitors license requirements, embargoed countries, restricted party screening and product regulatory requirements.  Communicate and take appropriate action when required.
· Remain current on regulatory/industry activities that impact the Composite Materials business
· Participate on cross functional teams to ensure compliance in global trade as well as security measures in all systems.
· Conduct periodic reviews/audits of export control activities for all locations and third party service providers.  Assess the business processes to meet all compliance obligations. 
· Lead, oversee and implement various global training programs and refresher training to increase awareness and ensure compliance with global export control requirements across the GBU.
· Manage and oversee site visitor and security screenings to ensure compliance with NIST and Export Control regulations in co-ordination with Technology Control Officer.
· Other tasks as assigned

	JOB PROFILE



	Education
· Bachelor’s degree and/or the equivalent work experience of 5 to 10 years
· Material Science background (preferred)
Experience (type and length of experience)
· Export Control regulations in Aerospace (preferred) business environment – 5 to 10 years
Specific skills (skills and knowledge necessary to meet the objectives of the position)
• Thorough technical knowledge:
· Global Export regulations - Ability to interpret, break down and communicate complex trade statutes, rulings and regulations.
· Ability to classify aerospace composite products (ECCN and HTS)
· Export Compliance Tools (Tradebeam and GTS systems)
· Experience with licensing and managing TAAs and TCPs
• Languages:  English
• Customer focus:  Demonstrates strong customer service oriented attitude under all situations
• Communication: 
· Superior communication skills including listening, verbal and written.
• Facilitation: 
· Strong influence skills - to work with and through staff who may or may not be direct reports
· Ability to prioritize and manage multiple tasks
• Leadership, coaching and teamwork: 
· Ability to effectively lead a team – of direct (and indirect) reports
· Works well as part of a cross-functional team
• Process orientated: 
· Recognizes importance and drives common processes across all aspects of export compliance. 
• Adaptability: 
· Flexible, ability to adjust to new situations while effectively dealing with ambiguity, stress and uncertainty. 
· Problem Solving:
· Strong analytical and problem solving skills required.



	MAJOR CONTACTS / CUSTOMERS / VENDORS (state purpose of contacts)



	Internal

· All disciplines within CM, Legal, Other Functions as needed
External

· Customers, Government Agencies, third party providers etc. 


	KEY PERFORMANCE INDICATORS (measurements of successful performance):
· Implementation of supporting processes for export compliance.
· Provide Training and guidance to GBU to ensure compliance and mitigate risk


	TRAVEL EXPECTED:   
· Estimated at 20 percent


	CITIZEN REQUIREMENTS: 

This position is subject to the International Traffic in Arms Regulations (ITAR) which requires U.S. person status. ITAR defines U.S. person as a U.S. Citizen, U.S. Permanent Resident (i.e. 'Green Card Holder'), Political Asylee, or Refugee.



