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Import Export Specialist 
	Company
	Echo Inc.

	Job Title
	Import Export Specialist

	Location
	Lake Zurich, IL 

	Salary Range
	

	Relocation Assistance
	None  


Job Description / Responsibilities / Requirements

ECHO Incorporated is searching for an Import Export Specialist who will be responsible for insuring import / export compliance including but not limited to tariff classification, country of origin, record keeping, audit, ISF oversight and ensuring that proper controls are in place.  This position will also perform daily Harmonized Tariff Schedule (HTS), Schedule B classifications and serve as a point of contact for trade operations. 

Responsibilities:
· Provides general support such as creating commercial invoices and providing certificates.

· Sets up shipping instructions and working with shipping lines, carriers and freight forwarders

· Facilitates international transportation worldwide

· Achieves accurate and efficient delivery deadlines

· Arranges cargo movements via ocean and air

· Monitors customs entries, releases and ISF filings

· Processes Customs duties via ACH

· Ensures records are properly retained and conduct post-import/export internal record keeping procedures are followed for export and import shipments

· Classifies shipments according to the General Rules of Interpretation   

Job Experience Required:
· Minimum 3 to 5 years of experience in import/export operations or logistics

· Full knowledge of tariff classification with at least 3 years of classification experience is required.

· Have knowledge of trade documentation and regulatory requirements

· Familiarity with Automated Commercial Environment Portal (ACE) application

· Working knowledge of Incoterms and their correct use for import and export transactions

· Working knowledge of Bureau of Industry Standards (BIS) and Department of Commerce Regulations

Education Required:
· Licensed Customs Broker or Certified Customs/Export Specialist is optional

Skills Required
· Willingness to adapt and solve problems

· Willingness to expand personal knowledge if additional responsibilities are required

· Strong team player that enjoys working with others

· Excellent interpersonal skills and a proven ability to interact at all levels of the organization

· Strong analytical problem solving skills along with an attention to detail.

· Willingness to lead /coach others in prioritization and organization

· Highly organized and acute attention to detail

· Effective oral and written communication and interpersonal skills are critical for this role

· Ability to manage multiple priorities simultaneously and manage time appropriately

Equal Employment Opportunity
We're proud to be an equal opportunity employer- and celebrate our employees' differences, regardless of race, color, religion, sex, sexual orientation, gender identity, national origin, age, disability, or Veteran status. 

Contact Information to Apply

· Tonya_Pfeifle@echo-usa.com

