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Job Opportunity

	Company
	BP

	Job Title
	International Trade Regulations Analyst

	Location
	Houston, TX

	Salary Range
	$70 plus depending on experience level

	Relocation Assistance
	Yes


Job Description / Responsibilities / Requirements

Role synopsis

The Ethics & Compliance Analyst, International Trade Regulations (ITR), is a key member of the Ethics & Compliance Global Programs Office and ITR. This position will report into the Director of ITR and is responsible for assisting the Director and the E&C ITR team, in collaboration with the business and Legal, in developing, implementing, and executing the remit for the ITR Compliance program.

The role will assist the Director of ITR and the team in working with businesses across BP in the development of a group wide International Trade Regulations program with a focus on export controls.

Key accountabilities

• Assist the Director of ITR as needed with updating of the ITR policy, procedures, and guides.

• Assist the Director of (ITR) with conducting risk assessments of businesses and functions and identifying and evaluating trade compliance risks.

• Assist in establishing and maintaining an ITR Single Point of Accountability (SPA) network across BP businesses and functions to promote real-time detection and mitigation of ITR risk.

• Development of various types of ITR training material such as Instructor led Training (ILT) material and web-based e-learning training modules, as well as bespoke training material.

• Classify items for export and provide guidance and assistance to BP businesses for classification of products or items. Assist businesses in developing and maintaining classification processes and procedures.

• Provide ITR advice to businesses and functions as it relates to CDD screening/review procedures.

• Assist businesses with the implementation of automated export management software solutions and assist with configuring license determination processes as appropriate.

• Advise and assist businesses and functions (in collaboration with Legal) with completing export licenses for International Traffic in Arms Regulations, Export Administration Regulations, and other government agencies as needed.

• Assist in the collection and filing of boycott requests in collaboration with Legal through the Commerce and the Treasury Department.

• Provide regulatory guidance and advice on business transactions (in collaboration with Legal) as it relates to US (and sometimes the UK and EU) trade sanctions and export control regulations.

• Work with web administrators to proactively update and refresh the ITR web-site, including the ITR guidance and tool-kit documents on the web-site.

• Research and analyze the potential impact of newly released regulations on BP businesses and prepare memorandums explaining the regulatory changes to affected businesses.

• Advise Internal Audit as questions come up related to the ITR program, and provide documentation supporting the ITR program that may be required as part of an audit scope of work.

• And other ITR related responsibilities as requested.

Essential Education

BA, BS or other equivalent degree

Essential experience and job requirements

• Knowledge of, or experience in trade laws and regulations for the US government, including the Export Administration Regulations (EAR), the International Trade Administration Regulations (ITAR), the Office of Foreign Asset Control (OFAC) regulations, and other US related trade regulations, with an emphasis on export regulatory compliance and controls
• To a lesser degree, the individual in this role should also have an awareness of the UK, and EU export regulations, and be able to address export regulatory related compliance questions. Excellent oral and written communication and presentation skills enabling effective communication with employees of all levels
• Strong collaboration and interpersonal skills - capable of adopting a variety of styles to achieve the desired result • Strong work ethic and ability to work creatively to achieve identified goals, both individually and as a team player working in a global function
• Strong analytical problem-solving skills with ability to see the next step and follow through on operational detail • Demonstrate ability to build consensus with diverse stakeholders
• Development of various types of training materials

Contact Information to Apply

https://jobs.bp.com/job/houston/analyst-international-trade-regulations/198/10121625
