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	Business Title:
	International Trade Compliance Specialist

	FLSA Status:
	Exempt

	Function:
	Operations
	Job Code: 
	

	Reports to (title):
	Manager of Trade Compliance - SAFECOR

	Division/Region(s):
	Company Wide 

	Date last created/modified:
	01/11/2019



GENERAL SUMMARY:	
The International Trade Compliance Specialist will support the Airgas organization with overall compliance with U.S. laws and regulations governing both export and import transactions, and ensure compliance with related company policies and procedures.  This position requires 5+ years of international trade compliance experience and leadership skills, and will support the Trade Compliance Manager on the implementation and execution of the trade compliance initiatives and activities within the organization.  

The ideal candidate must be enthusiastic, professional and a team-oriented individual with the ability to manage multiple projects in a fast-paced environment and be able to meet/exceed customer expectations.

ESSENTIAL DUTIES & RESPONSIBILITIES:
· Support a corporate-wide strategy for the continued development of an industry leading trade compliance program in alignment with regulatory requirements and emerging trends.
· Function as the Subject Matter Expert (SME) on all aspects of import/export compliance and provide day-to-day guidance to Airgas operations and associates.
· Champions and promotes the Airgas trade compliance program to meet organizational needs and constraints and heightened regulatory requirements.
· Support the development, implementation and maintenance the Airgas Trade Compliance Manual.
· Qualified to lead and provide in-house training of trade compliance when necessary. 
· Maintain and update the trade compliance training program for Airgas associates assigned to the Trade SME Roles to support international trade within their region or business unit. 
· Support Regional/BU SME’s by providing remote guidance and compliance support when necessary.
· Assign product classifications (Harmonized Tariff Schedule and Export Control Classification Numbers) to meet import and export regulatory requirements and maintain a current and robust database of all classifications.
· Monitor import and export activity through use of ACE reporting and take appropriate corrective action where needed.
· Work with external trade compliance consultants and legal counsel as directed by Trade Compliance Manager.
· Support all activities relating to customs audits, investigations, disclosures, etc.
· Support and manage the solicitation of certificates of origin from suppliers, and develop and maintain a database to store all certificates to be shared with the organization.
· Identify improvement opportunities and/or gaps and provide guidance to Trade Compliance Manager for solutions.  Implement solutions when approved and report on progress.
· Assist Trade Compliance Manager in managing Airgas approved customs brokers, freight forwarders and brokerage invoices. 
· Partner with internal departments interacting with SAFECOR Trade Compliance, such as Procurement, Product Management, Data Standards, Sales, Customer Service, Shipping, Legal, etc. to develop and implement import and export procedures where applicable. 
· Leads and/or supports special projects as necessary.

MINIMUM QUALIFICATIONS:
To perform this position successfully, an individual must be able to perform each job duty satisfactorily.  The requirements listed below are representative of the knowledge, skills, and/or abilities required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential duties.

Required Education:
· Bachelor’s degree in Business, International Trade, Law or related field
· Licensed Customs Broker, preferred but not a must

Required Length & Type of Experience:
· A minimum of 5+ years of international trade compliance experience demonstrating increasing leadership responsibility in positions within distribution or transportation environment.
· Prior demonstrated experience in building, implementing, maintaining and tracking trade compliance programs and initiatives.
· In-depth experience in assigning HTS and ECCN product classifications (safety equipment and gas industry preferred), and understanding Incoterms, NAFTA and other FTA programs. 
· Detailed understanding of federal and international regulations on industrial gas or safety equipment.
· Industrial gas and/or safety equipment industry experience is strongly preferred.

Knowledge, Skills & Abilities: 
· U.S. citizenship or U.S. permanent residency required.
· Ability to interpret and comprehend U.S. import/export regulations.
· Ability to interact with engineers, chemists, R&D, and operations within the organization and comprehend their detailed products, processes, and technologies.
· Experience working in a team environment on collaborative projects.
· Organized and effective at time management with strong multitasking abilities.
· Self starter able to work independently under minimal supervision.
· Must exercise discretion and independent judgment.
· Takes ownership of their given areas of responsibility. 
· Commitment and engagement through a high level of work ethic and utilization of abilities for the best of the company.
· Must have excellent organizational, written and oral communication, listening and presentation skills including the ability to effectively present and discuss technical information and respond to questions from employees, government agency representatives and customers.
· Excellent interpersonal skills with ability to establish trust and relationships.
· Demonstrated openness to change, flexibility, and adaptability.
· Ability to motivate teams and simultaneously manage multiple projects.
· Excellent computer skills with Google and MS Office applications: Word, Excel, PP. 
· Experience working with SAP system is preferred. 

PHYSICAL DEMANDS: 
The characteristics listed below are representative of the physical demands required by an individual to successfully perform the essential duties of this position.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential duties.
· None

WORK ENVIRONMENT:
The characteristics listed below are representative of the work environment typically encountered by an individual while performing the essential duties of this position. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential duties.
· Frequent regional travel (up to 50%) to include overnight stays
· Must have reliable, appropriate transportation
· Job requires visitation of to various Airgas sites, which have varying environments/conditions, layouts, and accessibility

NOTE:  The above stated duties are intended to outline those functions typically performed by individuals assigned to this classification.  This description of duties is not intended to be all-inclusive or to limit the discretionary authority of supervisors to assign other tasks of similar nature or level of responsibility nor does it imply an employment agreement.
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