EXPORT SPECIALIST OPPORTUNITY IN DOWNERS GROVE

Our goal at Elkay is to inspire everyday – customers, employees…and the employees of tomorrow. We focus on doing the right thing so we can be in business forever. Our values-driven culture emphasizes investing in people and treating them like part of the family. We’re financially-stable and privately-owned with a solid reputation for ethics, integrity, giving back, and providing an engaging, inclusive environment where careers flourish and grow.

It’s Elkay’s people who really give us our edge. We empower our employees to take the lead in delivering Elkay’s exceptional customer experience. Our commitment to our people is a recipe for success that has fueled our growth from a three-person shop in 1920 to one of today’s leading international suppliers of plumbing, water delivery and cabinetry products. If you’re ready for a new career challenge where everything you do will make a difference, talk to us about joining the Elkay family.

This role will report to the Import/Export Compliance Manager and will work to mitigate risk to the corporation specific to export related activities by enforcing all export compliance regulations. You will be arranging shipment of international customer orders and work to prepare timely and accurate export documentations. You will manage the information flow of shipments between appropriate internal departments and external customers as well as:

· Responsible for company-wide Export orders including:  coordinating shipment of orders with the warehouse and preparing export documentation. Provide freight quotes, liaison with freight forwarders and maintain scorecard for forwarder performance. Adhere to assigned metrics, i.e. shipment turnaround times and others as developed.  Maintain and distribute export metrics.
· Maintain export database of products and associated tariff codes under guidance of Import/Export Compliance Manager and ensure cross reference to import HTS is in sync.
· Responsible for annual solicitation from suppliers for Nafta certificates.  Further responsible for compiling and applying Nafta rules of origin and qualification to determine if products meet the requirements.  Prepares certificates for customers as requested.  Maintains knowledge of relevant trade agreements to ensure company is in complaisance.
· Assist in tracking import shipments and with import related projects.
· Complete compliance activities for export and provide guidance/training to other departments to ensure compliance to U.S. regulations.
· Obtain and maintain proof of export/import records in accordance with regulatory requirements.
· Review and update current processes/work instructions as part of compliance.





Qualifications:
· A Bachelor’s degree in International Business, Export/Compliance or related field preferred or comparable years of experience.
· 3-5 years’ experience export transportation/documentation with freight forwarder, customs broker or international shippers required.
· Experience with determining product qualification for free trade agreements necessary.
· Analytical skills.
· Oracle experience preferred.
· Proficiency in Excel and Word is required.
· Ability to handle all types of customers, suppliers and situations diplomatically
· In depth knowledge of Incoterms, Harmonized Tariff Schedule or Schedule B; carrier tariffs and export regulations.

[bookmark: _GoBack]To apply, please go to our website elkay.com.  the Export Specialist posting can be found under the careers section in the  Supply Chain/Logistics section and then to Downers Grove location. 
DISCLAIMER: The above information on this description has been designed to indicate the general nature and level of work performed by employees within this classification. It is not designed to contain or be interpreted as a comprehensive inventory of all job duties, responsibilities and qualifications required of employees assigned to this job.



