Announcement of Open Position: 

· POSITION TITLE: Duty Drawback Specialist: Alliance International CHB, Inc, a duty drawback specialty firm, is hiring a Duty Drawback Specialist to manage drawback filing activity for existing Alliance drawback clients.  The position requires extensive experience in preparation and processing of duty drawback claims to be submitted to U.S. Customs Broder Protection (“CBP”).  The position will be located at Alliance’s corporate office located in downtown Saint Petersburg, FL. 
· ESSENTIAL DUTIES AND RESPONSIBILITIES:
· Revenue Responsibility for a list of assigned drawback accounts.
· Responsible for analyzing and reconciling required client import and export data used to generate drawback claims.
· Converting Excel or text files into format required for import into drawback claims processing software. 
· Communicating with client’s drawback coordinator to secure necessary information for management of drawback program. 
· Manage desk reviews and compliance assessments with Customs and Border Protection. 
· Primary contact person for all issues associated with preparing, filing and liquidation of all duty drawback claims submitted to CBP.
· Handling of large scale data management, error resolution, and record retention.
· EXPERIENCE & EDUCATION
·  Minimum of 3 years’ hands-on duty drawback experience.
· 4-year College degree preferred.
· Experience in working with U.S. Customs brokers, and freight forwarders.
· Strong knowledge of import/export processes and proven practical understanding of U.S. laws and regulations governing imports and exports; including specific knowledge in the field of duty drawback.
· Evaluation and problem-solving skills as well as the ability to draw conclusions and decisions based on regulatory and business reasoning and ability to dissect import, export transaction data elements and ascertain key data elements required to support each duty drawback claim;
· Strong knowledge of the Harmonized Tariff System of the United States (“HTSUS”) classifications.
· Demonstrated commitment with high levels of integrity and professionalism;
· Excellent verbal and written communication skills and ability to establish priorities is required
· Advanced PC Skills including Word and particularly Excel.
· Ability to multitask and prioritize requests;
· Strong attention to detail; and
· Ability to work independently. 
· Benefits and Compensation:
· $65,000-90,000 depending on experience. 
· Company retirement program with matching benefits 
· [bookmark: _GoBack]Performance bonus up to 20% of salary. 




