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Export Compliance Contracts Administrator TCRS971
Glendale, CA area

HIGH LEVEL OVERVIEW
Support the Contracts Manager with regard to export licensing & contract reviews in the Glendale, CA area.

EXPECTATIONS
[bookmark: _Hlk503938709]Support the Contracts Manager doing export licensing & contract reviews
[bookmark: _Hlk531174407]Independently review/respond/process Customer contracts/RFQ’s/orders
Maintain efficient tracking files (Excel) for all customer orders
Prepare/file export licenses to include ITAR
[bookmark: _Hlk503939431]Conduct audits, analyze reports for imports/exports -ensure 100% compliant
Work with all departments to ensure timely shipments
Manage projects as assigned

ESSENTIALS
[bookmark: _Hlk531175061]Bachelor’s degree required
Experience with reviewing/redlining commercial contracts for gov’t & commercial programs
Export compliance experience preferably in the Aerospace Industry
Experience with ECCN classification/Export Licensing (including ITAR filings)
Experience auditing/tracking/working with Excel
Experience facilitating shipments
Ability to travel to other office locations
[bookmark: _GoBack]Glendale, CA area locals only please


TO APPLY EMAIL YOUR RESUME TO: 
Linda Lexo at linda@traderecruiting.com or Rick Miller at rick@traderecruiting.com 
We are Recruiters and Licensed U.S. Customs Brokers with other trade compliance positions available
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