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JOB PROFILE SUMMARY This position ensures corporate compliance with import laws and trade operations, and free trade laws and regulations by driving and participating in both strategic and tactical activities and initiatives to ensure the JuuL Labs Global Trade Compliance Program (GTC) objectives are effectively and efficiently managed. This position supports the JuuL Global Trade Compliance through the development, implementation, and management of authorizations, policies, procedures, and training that supports domestic and international locations.
Assist to develop, implement, and maintain policies and procedures that direct and support import, and free trade activities to ensure compliance with US and foreign regulations.
· Stay abreast of new, amended, or proposed regulatory activities to determine impact to the GTC and business objectives; implement necessary program modifications and effectively communicate throughout the organization.
· Manage Free Trade program qualification activities including review, evaluation, validation, approval, and communication.
· Auditing of import Global transactions for classification use, value, process accuracy, etc.
· Determine product and technology country of origin consistent with customs regulations and requirements.
· Lead, support and liaise with Logistics on import activities to include reviewing invoices, processing post-summary corrections, and interacting with brokers and freight forwarders to ensure compliance with Customs regulations.
· Document internal electronic database used to populate, track, and manage trade authorization data for use by GTC, shipping, customer service, and sales and marketing.
· Support third party and government led audits, queries, submissions, disclosures, and reports along with auditing global customs house brokerage operations and develop and/or implement corrective action plan as appropriate.
· Identify and communicate known or potential non-compliance events or activities to senior Management of GTC
· Develop training modules and lead employee training efforts in import, and free trade programs.
· Lead and/or support sourcing compliance activities to include the review of purchase orders for military items, country of origin affidavits, and audit internal and external paperwork.
· Manage interactions of trade compliance activities including interaction with third parties to include freight forwarders, customs brokers, logistics providers, and any US or foreign government agencies such as Customs.


COMPETENCIES REQUIRED
· High ethical and personal integrity standards; honest and trustworthy
· Capacity to accept frequent challenges with extensive and complex scope that confront typical trade compliance programs in multi-national manufacturing companies, and manage these challenges effectively with minimal supervision
· Must have excellent computer skills and demonstrated capability in Microsoft Office suite tools. Must be able to data mine and manipulate data form a variety of data sources that allows JuuL to understand trends and outcomes of compliance activity.  
· Skilled command with appropriate level of working knowledge specific to Import tariff Classification, import processes and documentation, duty drawback, trade business operations and free trade regulations
· Excellent written and verbal communication skills with a high degree of professionalism and interpersonal skills
· Effectively communicate and liaise between GTC and internal and external parties
· Highly organized with strong attention to detail and accuracy-Must be able to properly archive both electronically and within the established JuuL processes
· Ability to manage several projects of varying complexity simultaneously and effectively
WORK EXPERIENCE REQUIRED
· Minimum of 7 years of trade compliance experience
· Minimum of 7-years of Trade Operations auditing and process development
· Regular interaction and collaboration activities with various organizational functions domestically and globally
· Know how to conduct trade operations within an established ERP.
· Working knowledge and experience in using global import classifications. 
