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Job Opportunity


	Company
	Costco Wholesale

	Job Title
	Customs Compliance Specialist

	Location
	Issaquah, WA

	Salary Range
	TBD on Experience

	Relocation Assistance
	No




Job Description / Responsibilities / Requirements

Description of position
· Based at Costco’s corporate headquarters in Issaquah, Washington, this position is a primary resource for import and export compliance, product classification and adherence to Costco policies and procedures. The Customs Compliance Specialist will be responsible for all aspects of importing and exporting Costco merchandise to be in compliance with applicable laws, regulations, and policies. The position will work closely with multiple departments and divisions to support Costco's import and export programs.

Tasks and responsibilities 
· Ensure the proper classification, valuation, marking, and country of origin of imported merchandise and the proper use of duty preference programs and ensure compliance with Customs and all other government agencies.
· Write binding ruling requests as necessary.
· Act as a resource for researching, providing guidance, and responding to compliance questions from various company departments and divisions.
· Monitor anti-dumping and countervailing cases and maintain resource of current products subject to ADD/CVD. 
· Serve as contact for customs broker to insure the proper declaration of customs information and discrepancy resolution to ensure timely processing of entries.
· Respond to government inquiries, requests for information, and audits.
· Develop, maintain, and deliver internal training programs as necessary.
· Assist in the review, development, and implementation of Customs Compliance procedures while complying with all federal regulations.
· Maintain Customs Compliance databases as necessary and general record keeping.
· Develop corrective action recommendations for non-compliance of any policies, laws, regulations, or contract requirements.
· Manage internal post-entry amendment procedures to ensure compliance with Customs regulations. 
· Identify opportunities for duty refunds and savings including classification, valuation, trade programs and duty drawback.
· Generate compliance metrics for reporting within the department and to management.
· Perform other compliance related duties and/or projects as required, including, but not limited, to: Supply Chain Security, Export Compliance, NAFTA, and audits.

Required skills, abilities, and certifications
· Licensed Customs Broker 
· Bachelor's degree and/or 3-5 years related experience required
· Demonstrated ability to classify in accordance to HTSUS, GRIs, Binding Rulings and Explanatory Notes
· Expertise in Customs matters and regulatory import/export requirements
· Able to identify and take corrective action in resolving issues as they relate to systems, processes, suppliers and service providers
· [bookmark: _GoBack]Proficient in using Microsoft Office applications (i.e. Word, Excel, Visio) and Google applications
· Strong interpersonal communication skills both verbal and written 
· Able to work independently with minimal supervision
· A commitment to detail, accuracy and follow-through
· Excellent analytical and problem solving skills
· Ability to work collaboratively with employees at all levels
· Self-motivated with the ability to simultaneously manage multiple time-sensitive tasks.


Contact Information to Apply

Send cover letter and resume to:

Kathy Brennan
Customs Compliance Manager
kbrennan@costco.com
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