Senior Contracts Administrator
[bookmark: _GoBack]JOIN A TEAM RECOGNIZED FOR LEADERSHIP, INNOVATION AND DIVERSITY
Join a team that protects Honeywell against unjustifiable risks resulting from business transactions and providing support and guidance to Sales and Procurement professionals. Partner with our cross-functional business leaders to formulate solutions for top customers in the Aerospace industry.  You are part of a team of business impact partners located all around the world negotiating agreements with Honeywell customers and suppliers. You ensure that final contractual documents drive growth and include all deal parameters approved in accordance with respective approval processes and Honeywell business is conducted with the highest ethical standards, internal company policies and local and international laws.
Grow and develop your technical knowledge in a team-based culture focused on innovation and customer satisfaction. 
Contribute to business growth by identifying and mitigating contractual risks.
Empower leaders to make informed and strategic decisions related to supplier and customer agreements.
Increase the overall performance of the organization through strong, effective business partnerships with both internal and external customers.
YOU MUST HAVE
• Bachelor's degree
• 2+ years of experience in contracting activities, or will accept MBA or JD in lieu of years’ experience 
 
WE VALUE
• Master’s degree, JD is preferred
• Superior communications skills (both oral and written).
• Ability to function as member of virtual team.
• Attention to detail and ability to work across functions.
• Integrity and strong focus on compliance.
• Solid analytical skills and strong business acumen.
• Sound business judgment and strong problem solving skills.
• Ability to prioritize work within time constraints.
• Drive efficiencies and process improvements.
• Strong organization and project management skills.
Due to US export control laws, must be a US citizen, permanent resident or have protected status.
INCLUDES
· 1st Shift
· Continued Professional Development
ADDITIONAL INFORMATION
· Job ID: HRD62678
· Job Function: Legal 
· Relocation Tier:
· Security Clearance:
· Aviation Authority (FAA for US):
· Band: 03
· Referral Bonus: 1,500.00
· Requisition Type: Standard Requisition

