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[bookmark: _GoBack]EDUCATION / WORK EXPERIENCE
· Required
· Two years’ US Customs’-related experience or related coursework
· Expert level in Microsoft Excel, including ability to efficiently utilize v-lookup, pivot tables with multiple data sets, and formulae
· Testing will be included in application process
· ERP report creation and management
· Free trade agreement FTA certification  experience
· Ability to process and prioritize incoming emails, IMs, phone calls with existing duties and requests
· Hard worker with ability to effectively multitask and thrive in a fast-paced, constantly changing environment
· Ability to initially work in an environment with few written processes
· Team player attitude
· Extremely detail-oriented

· Preferred
· Local Content Reporting
· 3 to 5 years in a manufacturing environment, automotive manufacturing preferred
· Four year degree (bachelor’s), preferably in international business or logistics
· Fluent in Spanish and/or Japanese language
BACKGROUND / SKILLS
· Skilled in computer operations, Microsoft Office applications, ERP, and full PDF software
· An understanding of US Customs regulations, Harmonized Tariff Schedule (HTS), and free trade agreements
· Demonstrated knowledge of and hands-on experience with the relevant areas of import/export regulatory compliance, HTS classification processes, transfer pricing for related companies, country of origin determinations and markings, relevant free trade agreement regulation application, Section 232 and 301 tariffs, and anti-dumping and countervailing duties
· Understanding of accounting methods, preferably those related to free trade agreements, valuation, and invoice reconciliation
· Ability and desire to operate in a team environment
SPECIAL TRAINING / CERTIFICATES
· Certified U.S. Import Professional® / Certified U.S. Import Compliance Officer® or licensed Customs broker or equivalent education or experience preferred
JOB DESCRIPTION	
· Assist in maintaining an environment in which all business activity is compliant with all import, export, and other related trade compliance laws and regulations
JOB RESPONSIBILITIES
· Provide annual and as-requested FTA certificates, country of origin (COO) statements, and American Automobile Labeling Act (AALA) documentation
· Perform COO calculations according to the relevant FTA
· Manage Harmonized Tariff Schedule (HTS) classification submittals to consultant and to use special import regime requests, e.g., prototypes or temporary import under bond
· Provide clearance information to customs brokers, including temporary HTS numbers when necessary
· Obtain accurate COO information from suppliers, including Showa entities
· Work together with personnel in supplier companies to obtain timely and correct shipping documentation for imports
· Collect and maintain all records necessary for regulatory compliance
· Respond to monthly survey on tariff changes, rule changes, and equipment shipments from the Showa Export Administrative Committee
· Assist in the creation of accurate commercial invoice templates and other international documentation for Division and location use
· Ensure management is aware of issues and challenges encountered while performing daily and occasional tasks
· Audit import documentation such as importer security filing (ISF), commercial invoice, packing list, ocean bill of lading, and entry documents against purchase order requirements 
· Evaluate export documentation to confirm compliance and correctness, including HS number and COO information
· Understand and challenge import expenses and costs when applicable
· Evaluate improvement opportunities and implement sustainable solutions
· Provide international trade information upon request
· Other duties as assigned
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