DRINKER BIDDLE & REATH LLP

TRADE SPECIALIST
JOB DESCRIPTION

	JOB TITLE:  Trade Specialist
	LOCATION:  Chicago, IL

	SUMMARY:  
We are looking for an experienced Trade Specialist to join our growing team in Chicago. Our Customs and International Trade Practice Group is a multidisciplinary team with a broad national practice covering all aspects of U.S. international trade activities, with particular emphasis in the areas of import compliance, export compliance, trade remedies, and trade litigation. Our team practices before U.S. Customs and Border Protection ("CBP"), the U.S. International Trade Commission, Department of Commerce, Department of State, Department of the Treasury, the Office of the U.S. Trade Representative, U.S. Court of International Trade, and the U.S. Court of Appeals for the Federal Circuit. All team members focus on working together to exceed our clients' expectations.

The Trade Specialist position is an essential team member required to service client needs in all areas of the Firm's international trade practice, with primary responsibility in assisting with import compliance issues regulated by CBP, as well as partner government agencies ("PGA") related to importing merchandise into the United States, such as the Food & Drug Administration, United States Department of Agriculture, and others. The Trade Specialist is expected to be a substantive team contributor and not merely a process coordinator.
In accordance with the Firm’s Client Service Initiatives, the Trade Specialist must display good judgment, effective interpersonal communications, and confidentiality as well and discretion are required consistently.

	ESSENTIAL JOB FUNCTIONS: 
The Trade Specialist will be responsible for collaborating with the Customs and International Trade team members and serve as an internal subject matter expert regarding trade compliance matters. Among other areas, the Trade Specialist is expected to provide support in the following substantive areas:
· Provides support in customs brokerage, entry filing, and transportation issues;
· Supports importer security filing, prior notice requirements, and other trade security matters;
· Preparation and management of post-entry filings such as protests, post-summary corrections, and post-entry 1520(d) claims;
· Tariff classification determinations;
· Internal self-assessment reviews and CBP Focused Assessments;
· Analysis of ACE and ITRAC import data;
· Review of duty preference program compliance and qualification;
· Evaluation of PGA compliance issues that arise in connection with imports into the United States;
· Assistance with the preparation of Client Alerts and presentations on current trade compliance issues.

	KNOWLEDGE, SKILLS, AND ABILITIES:
· Excellent knowledge of the U.S. Customs regulations, as well experience with the ITAR and EAR.
· Knowledge of import transactions, documentation, and filing requirements for all transportation modes.
· Knowledge of partner government agencies as related to import requirements (e.g., FDA,  FCC, USDA, FWS, DEA, EPA, and others).
· Strong tariff classification skills.
· Post-summary correction and protest experience.
· Excellent computer skills (Microsoft Office Suite), with a focus on Excel. 
· Microsoft Access skills are not required, but knowledge is a plus.
· Candidate must be highly organized, have excellent writing and communication skills, as well as the ability to think strategically and analytically.
· Ability to work with detailed information accurately and efficiently.

· Candidate should be highly motivated, a self-starter who is able to handle a variety of projects that require tight deadlines.

· Willing to accept ownership of projects and be successful in driving those projects, as well as daily tasks, to a successful conclusion.
· Candidate must be able to work with all levels of firm management and work well as part of a team as well as work independently.

· Able to maintain confidentiality.

· Ability to interact with people in a manner which shows sensitivity, tact, respect for others, and professionalism.

· Candidate must quickly grasp the goals, service, culture and strategy of both the department and the firm overall.

· Candidate must conduct him/herself professionally in appearance and actions; must set a positive example for all personnel.

· Adhere to and serve as a role model for the firm’s Client Service Standards.


	EDUCATION AND EXPERIENCE: 

· Licensed Customs Broker or experience working at United States Customs and Border Protection required.

· Minimum of five to ten years in the field of customs and international trade required.

· Bachelor’s Degree required.



	We are an Equal Opportunity Employer and we offer an excellent total compensation package, which includes

medical/dental coverage (PPO/HD), vision care, life insurance, short and long-term disability plans, 401(k) with employer match, paid vacation/holiday/sick days, wellness programs and more.

HOW TO APPLY:

Interested candidates should send resumes and cover letters Human.Resources@dbr.com and reference “Trade

Specialist” in the subject line.


The statements contained in this job description are not necessarily all-inclusive; additional duties may be assigned and requirements may vary from time to time.




