POSITION OVERVIEW

The Trade Compliance Specialist supports Velocity’s trade compliance program by coordinating import and export transactions globally, performing audit checks on customs brokers and the product classification team, maintaining End Consignee Statement (ECS) / New Business Partner (BP) program, and by providing day-day support to their respective region, in order to deliver exceptional experiences and outcomes.

AREA(S) OF RESPONSIBILITY
· Coordinate global import/export transactions
· Restricted Party List (RPL) and Denied Parties List (DPL) Screening
· Regional expert on Export Management and Compliance Program (EMCP) and applicable local import and export programs
· Auditing Velocity’s imports for each of its Inspection and Distribution Centers (IDC)
· Conduct training and continual awareness programs
· ECS and New BP setup and maintenance
Essential Functions
· Stay up-to-date on global import/export regulations and compliance best practice methods
· Work with logistics team to coordinate heavy freight transactions
· Audit product classifications
· Approve orders for export
· Audit customs entries for proper Harmonized System (HS) codes or Harmonized Tariff Schedule (HTS) codes and customs value and if needed, work with carriers to correct entries
· Monitor Valued Added Tax (VAT) or Goods and Services Tax (GST) and duty payments and ensure proper entities have been charged
· Be the regional expert on EMCP and subsidiary documents
· Respond to RPL/DPL Queries
· Data entry of New BPs and comprehensive end use screening
· Maintain integrity of BP database and account management
· Conduct periodic training and provide continual improvement to EMCP
· Other duties, as assigned
Required

EDUCATION, EXPERIENCE, KNOWLEDGE, AND TRAITS

Preferred

Education
· High school diploma or equivalent
· 4-year college degree
Experience
· Experience with import or export compliance and logistics
· 2+ years of experience with, trade compliance duties
· Experience developing and conducting training
Knowledge
· Familiar with international trade regulations
· Computer literate
· Familiar with complex ERP systems
· Proficient with MS Office or similar
· Fluent in English
· Strong understanding of international trade regulations
· Fluent in Mandarin
· Traits
· Detail-oriented and thorough
· Excellent judgment
· Honest
· Organized
· Adaptable
· Quick learner
· Efficient
· Critical thinker and problem solver
· Able to work with limited oversight
· Excellent time management skills
· Able to handle stressful situations and large workloads
· Excellent oral and written communication skills
Company Traits
· Is amazing
· Demonstrates mutual respect and trust
· Acts courageously
· Owns own outcomes
· Able to work on several projects simultaneously
WORK ENVIRONMENT

Work is performed in a typical office environment. Occasional travel to training events and conferences, and visits to international IDC’s, may be required.

Physical Requirements

None beyond the ability to work under normal office conditions.

WORKING HOURS
· Monday - Friday
· 9am - 6pm
· Additional hours may be required
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