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MANAGER, TRADE COMPLIANCE
ORGANIZATIONAL STRUCTURE
BUSINESS:                      Corporate
LOCATION:                      Burlington, MA
[bookmark: _GoBack]DIRECT REPORTING:    Director, Corporate Trade Compliance
This position is responsible for oversight of CIRCOR North America locations and providing technical guidance to the business units’ Import and Export Coordinators. This person will also conduct effective BU location risk assessment reviews, and take a proactive role in seeking appropriate cost-savings strategies utilizing free-trade agreements (NAFTA), and classification rulings. This position will interface with government officials, customs brokers, freight forwarders, business and corporate management in the responsible region.
 Principal Activities
· Provide import and export instructions to both internal and external parties involved in the import/export logistics process.
· Routinely communicate with outside service providers, such as customs brokers, freight forwarders and other trade compliance professionals.
· Identify import and export issues, develops solutions while ensuring the import and export compliance process supports business objectives.
· Conduct internal import/export compliance assessments.
· Establish and maintain relations with appropriate points of contact with U.S. Government, import and export control stakeholders and licensing agencies (e.g., U.S. Department of State, U.S. Department of Commerce, U.S. Department of Homeland Security, etc.)
· Respond to routine import and export government inquiries.
· Remain current on commercial/government/international laws, regulations and/or practices effecting export licenses (e.g., International Traffic in Arms Regulations, Export Administration Regulations, Customs Duties Regulations).
· Responsible for ensuring all laws, regulations and other applicable obligations are observed wherever and whenever business is conducted on behalf of the Company.
· Support and train staff on regulations, policies and best practices.
· Lead, evaluate and make recommendations based on audits and identified risks.
· Perform other duties as assigned.
CANDIDATE REQUIREMENTS
· Bachelor’s degree required
· 3-5 years relevant Trade Compliance experience
· Experience with U.S. Customs Regulations, the International Traffic in Arms Regulations (ITAR), and Export Administration Regulations (EAR)
· Experience with Free Trade Agreements, Annual Certification Process, Country of Origin determinations
· Positive and enthusiastic attitude
· Ability to work cooperatively across various functions and geographies
· Strong analytical and problem solving skills
· Talent for continuously improving upon processes
· Intermediate level skills in Microsoft Excel
· Self-motivated and able to work with minimal supervision
· Excellent oral and written communication skills
 Apply on LinkedIn

CIRCOR is an EEO Employer of Females/Minorities/Veterans/Individuals with Disabilities
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