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Job Opportunity

	Company
	LyondellBasell Industries

	Job Title
	Trade Compliance Specialist (2 Positions available)

	Location
	Houston, TX

	Salary Range
	$65,000 - $85,000

	Relocation Assistance
	Relocation not offered


Job Description / Responsibilities / Requirements

As a member of LyondellBasell’s dynamic Supply Chain team, the Trade Compliance Specialist will have International Trade Compliance oversight for the North America Region of the company, for all business units. This role works closely with the Legal department. 

This position is primarily located at our Houston Engineering Center, only 14 short miles east of downtown Houston, TX. The position offers a competitive base salary, bonus, 401K matching, generous benefits package, pension plan and employee discounts.

Responsibilities and Duties

· Assist with Free Trade Agreement process for the company. 

· Main FTA is North American Free Trade Agreement (NAFTA).

· Validate and issue FTA certificates

· Ability to classify materials for Import/Export (HTS and ECCN).  Understand General Rules of Interpretation and had HTS training.

· Provide backup support for US Export Classification, Duty Drawback and Export Licensing.

· Assist with Support of US Imports 

· Monitor and respond to Compliance mailboxes

· Work with Trade Compliance Consultants to manage routine import activities

· Maintain Import Log

· Provide reporting to various organization (ex: Tax, Legal)

· Provide record-keeping for import files

· Manage US Import Broker

· Create US Good Returned packets

· Assist with HTS Classification

· Stay current on US Compliance topics

· Review and code Duty Summary Sheets

· Conduct audits

· Maintain procedures

· Provide backup for other Trade Compliance roles: 

· Foreign Trade Zone desk

· US Exports day to day

· Canada Imports

· Assist as needed in conducting audit/reviews for import/exports.

· Drive improvements via corrective and preventative recommendations
Minimum Qualifications:

· A Bachelor’s degree or Trade Compliance Certification is required. Experience performing a similar job for a minimum of 2 years is acceptable in lieu of a degree or formal certification.

· Minimum 2 years of relevant experience is required.

· Candidate must possess excellent interpersonal, communication, and facilitation skills with a focus on results orientation, customer service and change management. 

· Requires the ability to manage multiple tasks and priorities effectively.

· Interpersonal and negotiation skills centered on innovation and problem solving are key for this role.

Preferred Qualifications:

· Experience with SAP and SAP Reporting (ex: BW, BI).

· Excellent written and verbal communication skills.

· Excellent troubleshooting skills, systems and processes.

· Advanced user in Excel, knowledge of Access.

· Excellent Analytical skills.

· Some Project Management skills.

Desired Candidate Skills and Competencies

· Builds effective teams

· Collaborates

· Cultivates innovation

· Customer focus

· Demonstrates courage

· Drives results

· Ensures accountability

· Instills trust and exemplifies integrity.
Contact Information to Apply

To apply please go to www.LYB.com, click on Careers and search for requisition ID 71106
