Sr. Paralegal	


At Honeywell, we’re transforming new ideas into extraordinary products, services, and customer experiences for our customers. Dynamic, inspiring people, working on inspiring, innovative technologies are the norm here. The same real passion for innovation that goes into our products also applies to our practices that shape our future. Join us to be a #futureshaper. The work you perform will have a critical impact on the safety, reliability, productivity, and efficiency of industrial manufacturing & processing.


Job Responsibilities:

·       Partner with Honeywell business unit’s general counsel, corporate IP counsel and technical teams to support the legal team’s efforts to build and maintain the business unit’s intellectual property portfolio
·       Provide paralegal and administrative support to Honeywell Strategy Business groups including corporate patent/ intellectual property and information management
·       You will serve as a main focal point for the IP legal team
·       You will manage intake of IP matters, manage inventory of assets and IP portfolio; maintain matters and facilitate reporting through legal management systems; You will assist with managing compliance requirements around NDAs and other agreements
·       You will conduct research and resolves routine legal questions under the direction of an attorney on a level between the attorney and a legal secretary
·       You will provide research and support activity and counsel and advises Honeywell personnel on routine matters; You will prepare agreements, instruments, documents and pleadings relating to litigation and non-litigation matters
·       Work closely with leadership and client groups to ensure compliance with established standards, procedures and objectives are met
·       Contribute to the identification of opportunities for continuous improvement of systems, processes, and practices to enable productivity improvement and cost reduction; Grow and develop your expertise with continuous learning opportunity across the functions



YOU MUST HAVE:

·       Minimum 4+ years’ experience of Legal and/or Compliance functions
 

WE VALUE

·       Bachelor's Degree in Business / Commerce / Law or related discipline
·       Knowledge of intellectual property law: patents and trade secrets 
·       High attention to details
·       Organizational & time management skills
·       Customer focused & skilled relationship builder
·       Ability to excel within a matrixed and multi-national organizational
·       Excellent written & oral communication skills
·       Project Management Professional (PMP) or equivalent 
 

Additional Information

· Category: Legal
· Location: 303 S. Technology Ct., Broomfield, CO 80021 USA
· Nonexempt
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