Trade Compliance Analyst
Singapore
Job Description
POSITION OVERVIEW
The Trade Compliance Analyst is responsible for ensuring that Velocity complies with all applicable import and export regulations including Singapore, the Netherlands and the United States, by researching regulations and best practices and developing, implementing and maintaining standard operating procedures, work instructions and forms.   The Trade Compliance Analyst is also responsible for managing and ensuring compliance for import and export transactions and providing direct support to all business units with regard to the compliant movement of items by and for Velocity in order to deliver exceptional experiences and outcomes.
 
AREA(S) OF RESPONSIBILITY
· Ensure full compliance with all applicable Singapore, Netherlands and United States export regulations, including, but not limited to, the Strategic Goods (Control) Act, the Export Administration Regulations (EAR), Title 15 to the U.S. Code of Federal Regulations and Council (EC) Regulation 428/2009
· Provide support for all internal and external customer requests regarding import and export topics while seeking process improvements to minimize effort and increase compliance
ESSENTIAL FUNCTIONS
· Be the subject matter expert on all applicable import and export regulations, developing new processes or improving existing ones to ensure Velocity remains in full compliance
· Provide proactive advice and guidance through process documentation to Sales, Purchasing and other internal departments with regard to efficient, compliant and cost-effective practices for customs clearance and international shipping;
· Provide daily support to all business units with regard to the international movement of goods and the compliance rules
· Observe and seek improvement opportunities in existing and new processes and procedures in order to decrease risk, increase efficiency and reduce cost
· Apply for and manage export licenses
· Interact with local government officials, as necessary
· Collaborate with different departments across Velocity
· Classify items, including electrical components, per all relevant classification schedules including the Singapore Harmonised System (HS) Classification of Goods, the Harmonized Tariff Schedule of the United States, the U.S. Commerce Control List and the Integrated Tariff of the European Union;
· Conduct periodic reviews of Velocity’s import and export transactions for compliance with applicable laws and regulations;
· Work with approved freight forwarders and customs brokers to ensure exemplary compliance performance
· Conduct internal training on trade compliance topics;
· Monitor developments in the trade compliance community and research those that might be used to improve Velocity processes and procedures
· Other duties and projects, as assigned
 
EDUCATION, EXPERIENCE, KNOWLEDGE, AND TRAITS
	 
	Required
	Preferred

	Education
 
	· High school diploma or equivalent
	· 4-year college degree
 

	Experience
 
	· 1 year of trade compliance experience
	· 2+ years of trade compliance experience
· 

	Knowledge
 
	· Familiar with international trade regulations
· Computer literate
· Familiar with complex ERP systems
· Proficient with MS Office or similar
· Fluent in English
	· Strong understanding of international trade regulations
· Fluent in Mandarin

	· Traits
	· Detail-oriented and thorough
· Excellent judgment
· Honest
· Organized
· Adaptable
· Quick learner
· Efficient
· Critical thinker and problem solver
· Able to work with limited oversight
· Excellent time management skills
· Able to handle stressful situations and large workloads
· Excellent oral and written communication skills
Company traits
· Is amazing
· Demonstrates mutual respect and trust
· Acts courageously
· Owns own outcomes
 
	· Able to work on several projects simultaneously
 



WORK ENVIRONMENT
Work is performed in a typical office environment. Occasional travel to training events and conferences, and visits to international IDC’s, may be required.
PHYSICAL REQUIREMENTS
None beyond the ability to work under normal office conditions.
WORKING HOURS
· Monday - Friday
· 9am - 6pm
· Additional hours may be required
Apply at:
http://velocityelec.com/careers/jobs/1868824


