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Job Opportunity


	Company
	Tokyo Electron Singapore Pte. Ltd.

	Job Title
	Trade Compliance Program Manager

	Location
	Singapore

	Relocation Assistance
	Temporary Housing allowance 




Job Description / Responsibilities / Requirements
This position will be responsible for the administration of the day-to-day functions associated with export and import compliance operations of the company.  This includes:

· Manage trade compliance as the subject matter expert.
· Manage Singapore/Malaysia import and export compliance and licenses (including US re-export).
· Manage customs brokers and freight forwarders to ensure complete, accurate and compliant information is declared to Customs.
· Address any customs issues or challenges from customs related to HTS code and pricing.
· Monitoring/screening of sanctions and denied party etc. and stay updated on regulatory changes.
· Fine tune business processes, procedures and tools to ensure compliance with Singapore/ Malaysia import/export regulations and corporate policies.
· Provide training on trade compliance requirements (e.g. customs, export controls, economic sanctions requirements) to internal client groups and other appropriate audiences.
· Conduct trade compliance audit for Singapore/ Malaysia.  Review business operations, perform on-site audit and identify trade compliance issues. Conduct root cause analysis and oversee the implementation of corrective actions.
· Above work scope will expand to Philippine/ Thailand and any other South East Asia countries if business picks up or starts.

The successful candidate must have the ability to follow detailed procedures and have strong attention to detail. Will need ability to deal with ambiguity; build and maintain positive relationships with team members; possess excellent written and verbal communication skills.  Also, interact with internal/external customers and colleagues, foreign order administration, freight forwarders, customs officers and other functional areas to ensure coordination and legal compliance of shipments.  May coordinate with logistics in selection of carrier/forwarder for shipment of products and prepares documents for freight forwarders. This position interacts often with TEL corporate offices and factories globally.  
Qualifications 
· [bookmark: _GoBack]Familiarity with semiconductor production equipment and processes or similar high-tech industry preferred 
· Extensive knowledge of Singapore/ Malaysia import/export and export control regulations.
· Basic understanding of US export and re-export regulations and sanctions regulations.
· Experience in Singapore/Malaysia export and US re-export license management.
· Experience in Regulation, sanction list, denied party monitoring.
· Basic knowledge on HTS code, incoterms, pricing, customs declaration.
· Basic knowledge on Dangerous goods and IATA regulation.
· Good to have experience in implementing Trade compliance system such as Integration point etc.
· Ability to work cross-functionally and cross-regionally to ensure alignment across the operations and across the globe.
· Fluent in English both verbal and written and excellent communication skills.
· Superior multi-culture relationship-building skills.
· Good analytical, organizational and problem-solving skills.
· Ability to work as part of a team, think critically, and prioritize workload.
· Ability to lead solve complex, cross-functional problems involving diverse stakeholders
· Flexibility to travel regionally and globally.

Contact Information to Apply

tsi.recruit@tel.com
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