Position Title:		Customs Compliance Specialist 
Reports to:		Customs Compliance Sr. Manager
Location:		Atlanta, Georgia (preferred) or Aurora, IL or Boca Raton, FL 	
Job Summary:  
[bookmark: _GoBack]The Customs Compliance Specialist primary job function is ensuring Customs regulations adherence for all import and export activities of Newell Brands Learning & Development Business Segment.
Key Responsibilities: 
· Assign Harmonized Tariff Schedule codes to new products and maintain an accurate HTS database for US and Canada plants
· Monitor CTPAT compliance
· Coordinate reporting of Assists   
· Prepare monthly ACH duty payment reports
· Participate in the Importer Self-Assessment Program 
· Participate on implementation on new processes e.g. Amber Road HTS management
· Assist in creation and updating of SOP’s to ensure documented policies reflect current practice
· Prepare Customs Broker score card
· Perform NAFTA and other Free Trade Agreement qualification analysis
· Prepare NAFTA and FTA certificates for customers and subsidiaries as needed
· Audit U.S. Customs entries
· Audit Canadian Customs entries
· Support export activities and document associated processes to ensure adherence to regulations.
· Provide support to the Logistics, Customer Service, Purchasing, Sourcing, Accounting and Supply Chain Departments on issues related to Customs Compliance.
· Facilitate resolution of supply chain disruptions related to Customs or other government agencies requirements  
· Maintain a recordkeeping program in compliance U.S. Customs 
· Participate in other Customs compliance activities within Newell Brands
· Cross-train and be prepared for covering FTZ administrator daily and weekly responsibilities

Key Qualifications:

· Bachelor’s Degree
· Proficient level in Trade Compliance and Logistics knowledge
· Licensed Customs Broker preferred	
· Five to ten years of experience in Customs compliance working for an importer or customs brokerage firm.
· Solid computer skills
· Proficiency in SAP preferred 
· Ability to approach all responsibilities with a continuous improvement mindset striving to identify improvements in all processes
· Ability to work under pressure and meet strict deadlines. 
·  Demonstrated ability to handle multiple tasks and assignments simultaneously
· Continue skill development in general trade compliance and business issues 
·  Excellent oral and written communication skills
·  Sound interpersonal skills enabling the incumbent to work effectively within cross-functional teams.
 


