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Job Opportunity

	Company
	Mohawk Global Logistics

	Job Title
	Export Coordinator

	Location
	Buffalo, NY

	Salary Range
	DOE

	Relocation Assistance
	N/A


Job Description / Responsibilities / Requirements

Responsibilities/Tasks Include:
· Communicate effectively and frequently with manager & co-workers

· Accurately prepare air & ocean export quotations

· Coordinate air export shipments and all related tasks

· Coordinate ocean export shipments and all related tasks

· Complete routings with all appropriate documents

· Accurately prepare all export related documentation

· Prepare and forward accurate and timely billing to clients

· Manage client and vendor profiles

· Develop understanding all aspects of MGL Intl. Trade Services

· New and recurrent training (IAC, IATA DG Training)

Desired Skills/Experience:
· 2-3 years export experience

· Excellent interpersonal and communication skills, verbal and written

· Associates Degree required, Bachelor’s Degree preferred; major/concentration in 

logistics, supply chain, business, accounting or other applicable field of study preferred

· Creative thinking/problem solving skills

· Strong attention to detail and accuracy
· Ability to multi-take and make quick decisions in a fast-paced, ever changing
work environment
· Possess a working knowledge of standard Microsoft Office programs (Excel, 

Word, and Outlook)
· Possess an analytical ability to gather and summarize data for reports and 

correspondence

· Working knowledge of CargoWise logistics platform preferred

Mohawk Global Logistics is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity, national origin, disability or veteran status.
Contact Information to Apply

To apply, please send your cover letter and resume to careers@mohawkglobal.com.
