Sr. Contracts Representative

Job available in these locations:
Tempe, AZ, United States
Phoenix, AZ, United States
Clearwater, FL, United States

You are part of a team of business impact partners located all around the world negotiating agreements with Honeywell customers and suppliers. You ensure that final contractual documents drive growth and include all deal parameters approved in accordance with respective approval processes and Honeywell business is conducted with the highest ethical standards, internal company policies and local and international laws.


KEY RESPONSIBILITIES

· Advises internal customer.
· Interprets terms.
· Negotiates contracts.
· Drafts agreements.
· Assists in resolving disputes.
· Settles claims.
· Identifies risk in agreements.
· Escalates non-standard terms.
· Focus on speed of contracting.
· Reduce inefficiencies.
This position may be located at any Phoenix Valley are location or Clearwater, FL.


YOU MUST HAVE

· Bachelor’s degree with three plus years legal or contract management experience or
· Advanced degree with one plus year legal or contract management experience.
· Due to certain U.S. Government Contracting restrictions, U.S. Citizenship required.

[bookmark: _GoBack]WE VALUE

· Microsoft Office literacy, and preferred familiarity with enterprise resource planning software.
· Superior communications skills (both oral and written).
· Ability to function as member of virtual team.
· Attention to detail and ability to work across functions.
· Integrity and strong focus on compliance.
· Solid analytical skills and strong business acumen.
· Sound business judgment and strong problem solving skills.
· Ability to prioritize work within time constraints.
· Drive efficiencies and process improvements.
· Strong organization and project management skills

Additional Information

· Category: Legal
· Location: 1300 W Warner Rd., Tempe, AZ 85284 USA
· Nonexempt
· Must be a US Citizen due to contractual requirements.

