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JOB POSTING:  Trade Compliance Lead 
GENTEX AT A GLANCE:
At Gentex Corporation, we’ve created an environment where great ideas and great people can thrive. Leveraging a history that spans over 125 years, Gentex is a global leader in personal protection and situational awareness solutions for defense forces, emergency responders, and industrial personnel operating in high performance environments.  Join our multinational team of exceptional and dedicated employees around the world and work on challenging and rewarding projects, grow your skills, and advance your career all while making a positive difference in the lives of our customers. Together, you and Gentex can build a career that’s uniquely yours.

QUALIFICATIONS: 
• Bachelor’s Degree, and five (5) years of experience in trade compliance.  Less experience with a Juris Doctor (or equivalent) will be considered.

• Experience working with: (1) U.S. export laws and regulations (i.e. ITAR, EAR, FTR, and OFAC); (2) U.S. import requirements (i.e. HTS codes, Customs); (3) Free Trade Agreement requirements; and (4) anti-corruption compliance, including the FCPA. Experience with UK trade compliance and UK Anti-Bribery laws is a plus.



DESIRED COMPETENCIES/ABILITIES/SKILLS:
• Highly ethical and trustworthy

• Outstanding problem-solving skills

• Ability to work independently and to prioritize work to support corporate goals

• Excellent written and interpersonal communication skills

• Results oriented

• Strong analytical skills and has a high attention to detail

• Ability to multitask and work to meet deadlines across multiple tasks

• Commitment to continuous learning and improvement

• Demonstrated ability to lead within an organization (whether direct reports or otherwise)

• Previous experience training diverse groups of stakeholders

• Ability to manage conflict and promote professional and skills development within team

• Experience working with applicable technology used in the trade compliance field (i.e. Dtrade, SNAP-R, ACE)

• Experience working with MS Office Products: Outlook, Word, Excel, PowerPoint, and Access

ABOUT THE JOB!
A part of Gentex’s legal department, the Trade Compliance Lead is responsible for overseeing and managing trade compliance, including export compliance, import compliance, and anti-corruption compliance for Gentex’s US enterprise. This position also provides support and guidance to Gentex Europe’s trade compliance staff on U.S. trade compliance matters.

Requirements
RESPONSIBILITIES/ESSENTIAL FUNCTIONS: 
Strategic Job Functions: 
• Develops and implements corporate trade compliance strategies ensuring compliance with US trade regulations while supporting corporate goals. 

• Stays current on updates to trade compliance laws and regulations.  Communicates updates to leadership team which impact the company.  Develops strategies and guidance to leadership on how to navigate changing laws and regulations.

• Proactively identifies and develops policies and procedures to improve quality of trade compliance program.  Develops and implements corporate-wide trade compliance training plan.  

• Develops best practices for engagement with international partners and foreign customers, including due diligence, vetting and risk mitigation & balancing for the organization. 

• Develops methodology for metric and data collection and analysis for the trade compliance function.  Reports metrics and data to leadership, with recommendations and strategies for increasing the trade compliance group’s value, effectiveness, and any areas for potential cost savings.

Transactional Job Functions: 
• Oversees the education and training of employees and company representatives on trade compliance implications of various company activities (e.g. foreign collaboration, use of foreign vendors, acquisitions, marketing/sales plans, employment of foreign persons, US and foreign customs issues).

• Responsible for export classification of all Gentex products. Obtain CJs and CCATs. Provide export classification to customers/employees as needed. 

• Oversees and ensures export approvals are obtained as required for exports of products and technology. Determines and provides export authorizations.  Submits licenses and TAAs. 

• Serves as Empowered Official, reviewing and signing all State Department export submissions. 

• Ensures that products and technology are exported and imported in accordance with Census and Customs regulations by determining the applicable Schedule B/HTS codes and ensuring other applicable requirements are met.

• Oversees the development of international shipping procedures and trains shipping personnel on creation of accurate international shipping documentation, effective use of freight forwarders, making ACE filings, and maintaining accurate international shipping records in compliance with all applicable laws and regulations.

• Serves as the primary point of contact (in consultation with legal department) for external investigative inquiries.

• Conducts and/or oversees periodic audits throughout the company to ensure compliance with trade regulations.

• In consultation with the legal department, serves as lead investigator for any trade and compliance related issues.  Files disclosures with government agencies as needed and takes appropriate corrective actions.

• Supports and provides guidance to Gentex Europe for trade compliance matters, as needed.

Supervisory Job Functions:
• Oversees work of trade compliance administrative staff and other employees assigned trade compliance responsibilities. 

• Works collaboratively with staff to create development plans for continuing professional growth within the trade compliance team. 

• Completes staff appraisals, and measures staff performance using data and metrics.  Takes corrective action if necessary.  Oversees staff time reporting.

LOCATION:
Gentex’s Carbondale facility is located in North Eastern Pennsylvania and is part of Lackawanna County and the Blue Ridge Mountain Range. Carbondale is just minutes away from Scranton, PA about 100 miles from New York City and Philadelphia. The area hosts many local state parks, nature areas and local colleges and universities, including The University of Scranton and Marywood University. The Northeast PA is a beautiful rural area and offers an excellent cost of living and is a great place to work, recreate, meet people, raise a family and live!

At Gentex, we don’t just accept difference—we celebrate it, we support it, and we thrive on it for the benefit of our employees, our products and our community. Gentex Corporation is an Equal Opportunity Employer M/F/Protected Veterans/Individuals with Disabilities.  All qualified applicants will receive consideration for employment without regard to their protected veteran status or on the basis of disability. Gentex is an E-Verify Participant.  Pre-employment drug/alcohol/background screening is required.  If you have a disability and would like to request an accommodation in order to apply for a position with Gentex, please call our Human Resources department at (570) 282-3550. 

