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Job Opportunity

	Company
	Total 

	Job Title
	Trade Compliance Specialist – Contract 

	Location
	Houston, TX 

	Salary Range
	

	Relocation Assistance
	N/A


Total is a major energy player, producer and supplier of oil, natural gas and low-carbon electricity active in more than 130 countries.  
We have an immediate need for a Trade Compliance Specialist to support our Imports team on a contract basis. 

Job Description / Responsibilities / Requirements

Basic Functions:

· Under the supervision of the Trade Compliance Management Team the Trade Compliance Contractor will assist various Total affiliates with the tools and guidance necessary to conduct international business in compliance with U.S. trade laws and regulations (and foreign laws, as applicable).

· Implement trade compliance policies and procedures, and compliance program enhancements, to reduce the company’s risk exposure and potential for penalties.

· Participate in the development and presentation of compliance training for all levels of the company, including both U.S. and non-U.S. audiences, to increase awareness of trade compliance laws and regulations, and facilitate strategic business solutions.

· Provide support and back-up to the trade compliance team (covering import, export and licensing functions).

· Offer support and assistance to all U.S. affiliates as directed.

Job Dimensions:

· Assist with the implementation of the Trade Compliance Program for the U.S. affiliates (covered by service agreements as part of One Total One County (OTOC)).

· Assist in the development and maintenance of the import / export compliance manuals and desk procedures.  

· Provide support to the business on a variety of trade compliance issues/topics.

· Assist the trade compliance team with risk management initiatives. 

· Participate in projects to improve transactional excellence and supply chain security through compliance-based business enhancements.

· Provide support in the management of the TOTAL FTA Program (including classification, qualification and certification of products with major emphasis on NAFTA).  

· Promote general ethics and compliance policies and best practices (including anti-corruption, anti-trust and fraud prevention awareness) through proactive business interactions and training sessions.

· Assist with implementation and usage of trade compliance tools and software.
Responsibilities:
· Assist OTOC to ensure compliance with all applicable U.S. import and export government regulations (Title 15 and 19 CFR).

· Assist with auditing U.S. import and export transactions as well as Canadian import transactions to ensure compliance with all applicable regulations and requirements.

· Participate in the deployment of annual trade compliance training for all employees, including affiliates, dealing with the import / export of goods to and from the U.S.

· Assist with Total’s Free Trade Agreement (FTA) Program for various affiliates.

· Contribute to the tracking and development of KPIs for customs brokers/freight forwarders performance reviews and recommend improvements as needed.

· Assist group in evaluating customs brokers/freight forwarders adherence to the company’s SOPs.

· Participate in analyzing import and export data (supplied by the Automated Commercial Environment (ACE) and/or customs brokers/freight forwarders) to generate statistical reports, gap analyses and resolution strategies.

· Assist with implementation and usage of trade compliance tools and software.

· Assist in the area of deemed export compliance, including restricted party screening for all non-U.S. visitors to U.S. facilities.

· Work with other members of the group to provide proper Harmonized Tariff Schedule (HTS) and ECCN classifications as well as country of origin determination of imported and exported goods.

· Assist with maintaining various affiliates’ duty drawback programs.

· Participate in management of the Customs Trade Partnership Against Terrorism (CTPAT) program and the Importer Self-Assessment (ISA) program. 

· Work with FTZ Compliance Group to promote cross team compliance. 

Qualifications:
· Bachelor’s degree preferred.

· Five+ years trade compliance experience.

· Experience in export controls and licensed goods a plus.

· Specific knowledge and clear understanding of trade compliance (including EAR and ITAR export regulations, CBP regulations, FTZ and FTR, Harmonized Tariff Schedule, Schedule B and OFAC sanctions).

· Knowledge of Automated Commercial Environment (ACE) required.

· Knowledge and usage of trade compliance tools and software preferred.

· Strong verbal and written communication skills; creative and advanced presentation and materials design.

· Strong project management capability.

· Ability to work independently on a wide range of projects and exercise judgment to make reasoned decisions.

· Effective relationship management and influencing skills.

· Strong research and analytic capabilities; attention to detail.

· Work collaboratively within a team and provide cross-support as needed; help motivate and encourage positive team dynamics.

· Intermediate Excel, PowerPoint and Word skills.

· SAP experience preferred.

Contact Information to Apply

Interested parties can apply through our careers page or forward resume to Natalie Scheiffele:  natalie.scheiffele@external.total.com for immediate review. 
