[bookmark: _GoBack]We at Honeywell have the career opportunity for you! We invite you to apply for the role Paralegal II! In this position you will provide broad paralegal and administrative support to Honeywell Strategic Business Groups.
Key Responsibilities
· Commercial support
· Support M&A due diligence
· Provide training
· Prepare legal documents and reports
· Ensure compliance with policy
· Support corporate governance activities
· Update and maintain legal guidelines and templates
· Manage legal filings
·  Support ad hoc projects and initiatives


YOU MUST HAVE
· Bachelor's Degree in Business, Commerce or Law
· Minimum 3 years’ experience working as a Paralegal
WE VALUE
· Prior experience working in a corporate setting 
· Attention to detail
· Organizational & time management skills
· Customer focused & skilled relationship builder
· Ability to excel within a matrixed organizational structure
· Excellent written & oral communication skills
· Project Management Professional (PMP) or equivalent
Additional Information
· JOB ID: req225096
· Category: Legal
· Location: 300 S. Tryon St, Suite 500 / 600,Charlotte,North Carolina,28202,United States
· Nonexempt

