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International Compliance Professionals Association





Job Opportunity

	Company
	Scentsy Inc.

	Job Title
	Trade Compliance Manager

	Location
	Meridian, ID

	Salary Range
	$90,000 - $110,000

	Relocation Assistance
	TBD


Job Summary: The primary responsibilities of the Trade Compliance Manager are to manage all compliance aspects of international trade and fulfilling all company and government requirements. This position ensures that the company maintains the highest level of regulatory compliance in all U.S., Canadian, and International Customs transactions. The Trade Compliance Manager will provide regulatory guidance for import and export transitions company-wide to ensure the company and products meet regulatory standards.

Essential Duties and Responsibilities:

•
Perform risk analysis and identify and communicate trade-related issues to senior leadership

•
Manage import and export compliance functions: Harmonized Tariff Schedule (HTS), Duty Drawback, Auditing, and Training

•
Respond to inquiries related to HTS classifications, Free Trade Agreements, Country of Origin, and other import compliance-related questions

•
HTS/Schedule B Classifications 

•
Update HTS codes in Enterprise Resource Planning system, SAP, 

•
Determine the proper Export Classification Number (ECCN) and check for export licenses 

•
Evaluate all export GP (General Prohibition) activates and advise of Buyers and Product Development of the need for changes 

•
Vet new products to exporting to Mexico and send samples to broker and work with legal to obtain proper documentation

•
Conduct three point audits on import and export documentation to correct discrepancies and prevent post summary corrections

•
Provide training guidance to other departments as needed to ensure international regulatory compliance

•
Provide a tariff audit summary reports to Legal, Finance, Supply Chain, Logistics, and Operations

•
Prepare necessary disclosures and notify the Global Logistics Manager

•
Compile, audit, and complete duty drawback functions

•
Compile, audit and complete North American Free Trade Agreement (NAFTA) and Australia free trade certifications and country of origin documents

•
Maintains accurate records of compliance documentation

•
Develops Canada transfer pricing reports and functions 

Additional Duties and Responsibilities:

•
Monitor and maintain required Customs Bonds

•
Support Legal with international projects

•
May manage staff by selecting, orientating, training, coaching, counseling, monitoring attendance, and developing personal growth opportunities for employees

•
May be responsible for supervising employees which includes: hires, terminations, demotions, performance appraisals, disciplinary actions, and other employee related functions

•
Perform all other assigned tasks and requirements as needed

Minimum Qualifications: 

•
Bachelor’s or equivalent experience in International Trade and Logistics

•
6 years of experience as a Trade Compliance Manager

•
2 years of leadership experience preferred

•
Customs Broker License preferred

•
Foreign languages a plus

Expectations: 

•
Develop and maintain relationships with customs brokers

•
Adhere to all established procedures, policies, and safety rules as outlined by the Company

•
40 hours per week; some overtime may be required

•
Some travel may be required

Knowledge, Skills, and Abilities: 

•
Current knowledge of HTS classification codes

•
Current knowledge of Additional tariff classifications and programs

•
Able to assess and interpreting risks

•
ACE Reporting skills

•
Demonstrated knowledge of global logistics and import and export laws

•
Proven ability to analyze situations and accurately take effective actions

•
Ability and skill with multitasking in a fast paced constantly changing (Customs Regulations) environment

•
Excellent analytical and problem solving skills

•
Excellent organizational skills

•
Excellent follow-up and follow-through skills

•
Advanced written and verbal communication skills

•
Knowledge of SAP or similar ERP system preferred

•
Working knowledge of computers and all applicable software including Microsoft Office Suite with strong knowledge of Excel

•
Work is generally sedentary in nature, but may require standing and walking up to 10% of the time

•
Ability to work at a computer station and view a computer screen for extended periods of time 

Certificates/Licenses:

•
Customs Broker License preferred
Contact Information to Apply

Rance Portenier @ (208) 697-3569 or rportenier@scentsy.com
