Join a team recognized for leadership, innovation and diversity
Provide paralegal and administrative support to Honeywell Strategy Business groups including corporate patent/ intellectual property/anti-corruption services.
Key Responsibilities
· Customer support
· Support due diligence
· Training of business functions
· Prepare legal documents and report
· Ensure compliance to policy
· Provide legal solutions to business
· Update legal guideline regularly
· Manage legal filing
· Patent awards management
YOU MUST HAVE
Bachelor's Degree in Business / Commerce / Law or related discipline
5 + years of intellectual property management experience
WE VALUE
Experience with patent / intellectual property docketing management systems
Knowledge of Compliance laws of various countries
Paralegal certification
Proficient with Microsoft Excel
High attention to details
Organizational & time management skills
Customer focused & skilled relationship build
Ability to excel within a matrixed organizational structure
Excellent written & oral communication skills
Additional Information
· JOB ID: HRD98934
· Category: Legal
· Location: 300 S. Tryon St, Suite 500 / 600,Charlotte,North Carolina,28202,United States
· Nonexempt
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