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Job Opportunity

	Company
	GHY USA Inc

	Job Title
	US Trade Specialist

	Location
	Remote or Pembina, ND

	Salary Range
	DOE

	Relocation Assistance
	


Job Description / Responsibilities / Requirements

This position can be done from the Pembina, ND office of GHY USA or if applicant is physically located outside of the Pembina Area District remote work arrangements can be made if the candidate is a Licensed Customs Broker. This position is responsible for the transactional audit of released shipments, the creation of new parts and database maintenance. This position reports to the Customer Care Manager (CCM). 

Responsibilities:

· Audit of transactional shipments

· CBP Docs required preparation

· Generating/sending client duty reports

· Sending correction of errors determined in audit to entry writer(s) for correction

· Document pursuit for free trade savings potential 

· Tariff requests

· New parts creation

· Maintaining Databases

· Quality control case approvals

· TPL & Permit applications

· Loading docs to DIS & ITACS

· Monitoring PGA shipments on hold

· Other duties as required

Qualifications:

· Completion of US CCS Designation (Required)

· Completion of Grade 12 Education

Required Skills:

· Ability to prioritize in a fast-paced, constantly changing environment

· Ability to self-motivate and work independently

· Advanced knowledge of HTS and Customs laws and regulations

· Understanding of tariff classification, GRI’s and explanatory notes

· Detailed oriented and logical individual with the ability to make objective business decisions in a fast-paced environment

· Excellent analytical and problem-solving skills

· Exceptional client service skills

· Experience with Customs Brokerage software

· Professional oral and written communication skills

· Strong organizational skills

· Recognize PGA’s and impacts of PGA’s at time of release

· Understanding of Outlook, Word and Excel

· Work within tight deadlines

Required Experience:

· Minimum 2+ years Customs Industry experience 
Contact Information to Apply

If you are interested in this position, please notify careers@ghy.com. We appreciate the interest shown by all applicant, however only those being considered for an interview will be contacted.

