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Trade Compliance Associate 
	Department: Legal
	Reporting Manager: Trade Compliance Manager
	Location: Durham, NC



Implus Footcare, LLC is an industry-leading global consumer packaged goods company with 20+ brands in fitness, outdoor, sporting goods and footcare product categories. Implus is headquartered in Research Triangle Park in Durham, NC with locations in the United States, Australia, Canada, Europe, Hong Kong, and South Africa. Our brand family includes Sof Sole, Yaktrax, apara, airplus, Sneaker Balls, Sof Comfort, Little Hotties, Harbinger, TriggerPoint, Perfect Fitness, Balega, Penguin, DryGuy, Spenco, Force Field, FuelBelt, Stabil, SKLZ, and Rock Tape. From insoles, socks, and shoe care to fitness equipment and seasonal accessories, Implus' products are sold in over 75,000 retail locations across North America and in over 70 countries worldwide.

POSITION SUMMARY:
Assist with developing, implementing, and maintaining import/export controls to ensure compliance with international hazardous materials shipping requirements, U.S. trade laws and regulations such as the Export Administration Regulations (EAR), Office of Foreign Assets Control (OFAC) Regulations, U.S. and Canadian Customs and Border Protection Regulations, and other regulatory requirements. 

	Primary Responsibilities:	

	· Company-wide certified resource on hazardous materials international shipping and labeling
· Company-wide technical resource on export compliance issues including licensing, sanctions/embargoes, antiboycott, FCPA, restricted parties.  Completes filing of Electronic Export Information in ACE.
· Primary resource for coordinating interface of broker systems with Customs/drawback software package and eventual ERP system connectivity. 
· Manage drawback program
· Oversees and conducts denied party screening program
· A technical resource on import compliance issues including classification, valuation, marking, preferential trade programs, country of origin, ADD/CVD, PGA (e.g., FDA and EPA) requirements
· Serves as primary technical resource on Canadian import compliance
· Classifies products with proper harmonized tariff classification, ECCN, and country of origin to maintain database information 
· Interfaces with vendors/suppliers, customers, brokers, logistics partners, and internal departments to ensure accurate and complete import/export documentation
· Manages and maintains import/export records in accordance with U.S. Government regulations and Company policy
· Participates in the development of import/export compliance policies and procedures 
· Evaluates import/export compliance through internal audits, identifies areas of trade compliance risk, and provides recommendations to the Trade Compliance Manager
· Identifies training needs and assists in the development of and provides training pertaining to trade requirements with guidance from the Trade Compliance Manager
· Assists with investigations, external audits, and other compliance matters as directed	Comment by Bonita McClure: Recommendation:  Replace “supports” with “Assists”. 
· Monitors changes to laws and regulations and current events (domestic and international) to ensure up-to-date knowledge of import/export issues 
· Performs other assignments as requested or as business needs require
· Assists with compliance with Free Trade Agreement programs, including USMCA, AUSFTA and CPTPP. 	Comment by Bonita McClure: Suggestion:  Replace “Supports” with “Aids” or “Assists”

	Key Skills:

	· Certified or experienced in hazardous materials shipping and systems
· Experience with customs export and import documentations. 
· Thorough knowledge and experience with HTSUS and customs valuation methodologies
· Experience with Trade Preference Programs and Free Trade Agreements 
· Experience working with customs brokerage 
· Excellent communication, organizational, and project management skills with the ability to interface with all levels of management 
· Demonstrates the ability to analyze and solve complex problems
· Works independently with minimum supervision 
· Advanced computer skills to include Microsoft Word, Excel, PowerPoint, and Outlook 
· Interpreting written regulations/policies
· Licensed Customs broker or Certified Customs Specialist or Certifies Export Specialist (NCBFAA) preferred


	Desired Skills and Experience:	

	· Focused Assessment and/or ISA experience 
· Experience with Canada customs import compliance, including tariff classification is preferred 
· Experience with EAR and OFAC export compliance programs
· Familiarity with automated accounting systems / processes


	Education and Certifications:

	A Bachelor’s degree in a related field of study

	Minimum Physical and Environmental Requirements:

	· Ability to read reports, create presentations, use a computer system and any other specific duties that require close vision, peripheral vision, depth perception.	Comment by Bonita McClure: Suggestion – List the actual visual duties required for this position.  For instance, ability to read reports, create presentations, use a computer system, and any other specific duties that require close vision, peripheral, and depth perception.  This allows a person with a visual challenge to make their own decision about applying based on the specific duties required for the position. 
· Communicate with co-workers, vendors and students.
· Dexterity, Grasping, Feeling: Write, type and use the telephone, copier, and computer systems.
· Mobility: Open files and operate office machines; move between departments and attend meetings across campus.
· Talking: Frequently convey detailed or important instructions and ideas accurately, loudly, or quickly.
· Predictable attendance on site 
· Using a standard computer keyboard and monitor
· Move items weighing up to 25 pounds
· Work has deadlines, multiple interruptions and may be stressful at times.
· Work may require occasional travel
· Standard climate-controlled office setting	
· Occasional exposure to open air, warehouse setting



Implus is an Equal Opportunity/Affirmative Action Employer. All qualified applicants will receive consideration for employment without regard to race, color, religion/belief, sex, national origin, sexual orientation, age, protected veteran status, or disability status.
FOR HR USE ONLY
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