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ST Engineering North America
Job Description: Trade and Compliance Specialist 
Job Status: Salaried Exempt Professional


ST Engineering North America is the US headquarters of ST Engineering, a global technology, defense, and engineering group specializing in the aerospace, electronics, land systems, and marine sectors. Based in Alexandria, VA, it has major operations across 17 cities in 13 states and employs about 5,800 people providing innovative products and solutions to commercial and government customers across diverse market segments. 

The Trade and Compliance Specialist - Americas is a multi-faceted role with responsibility for managing the daily import and export compliance activities for all ST Engineering North America facilities within the Americas region, with a focus on ITAR compliance, and ensuring that all activities related to import and export are conducted according to internal policies and procedures, and in compliance with all international, federal, state and local regulations. Included within the scope of the role are a working knowledge of third-party due diligence and related data transfer management.  

This role reports to the U.S. Head of Risk & Assurance at ST Engineering North America. 

ESSENTIAL FUNCTIONS 

· Lead all aspects of daily import and export processes, documentation, recordkeeping, and due diligence.
· Work with U.S. Government agencies and departments to ensure compliance with trade and export licensing regulations including, internal governance, audit and/or investigation participation, research, analysis and interpretation of U.S. and Non-U.S. international trade regulations and laws (including ITAR, EAR, OFAC, U.S. Customs & Border Protection).
· Ensure full compliance for import transactions, including issuance of clearance instructions, monitoring, record keeping, and auditing.
· Ensure full compliance for export transactions, including completion of export documentation, execution of export license determination, issuance of shipper's letter of instruction, filing of electronic export information and export record retention.
· Ensure compliance with all Company trade compliance policies and procedures, and support implementation of Company trade compliance policies and procedures at affiliate locations.
· Conduct ongoing document and transactional audits and validations to identify areas for improvement. Support the development and implementation of corrective actions, including policy and procedure updates.



· Respond to inquiries regarding classification, duty rates, documentation requirements, or other import issues to ensure timely clearance.
· Review technical data that is being proposed for export to assess content and make appropriate export license determination, includes assistance with commodity jurisdiction requests, license administration, and related execution.
· Assist in the development and execution of related communication and training programs.
· Assist in risk and opportunity management by continually reviewing relevant customs and export regulations for changes that affect the Company's business.
· Participate in and assist with the vetting process of company representatives, clients, and visitors to ensure compliance with FCPA.
· Provide guidance with regard to data transfer management and security, with a focus on CMMC application, and understanding risks associated with the transfer of Company sensitive or confidential information.

EXPERIENCE

· Bachelor's degree.
· Three (3) years of direct export licensing and related compliance experience.
· Must have demonstrated knowledge and experience with:
· U.S. Department of State, Directorate of Defense Trade Controls ("DDTC"), International Traffic in Arms Regulations ("ITAR")
· U.S. Department of Commerce, Bureau of Industry and Security ("BIS"), Export Administration Regulations ("EAR") 
· U.S. Department of Treasury, Office of Foreign Assets Control (OFAC)
· Customs, and other U.S. and Non-U.S. laws and regulations dealing with export, customs, and sanctions and licensing.
· Direct experience in Departments of State and Commerce export licenses and agreement preparation, submission management, and record keeping.
· Knowledge of the Foreign Corrupt Practices Act ("FCPA").
· Knowledge of state and federal data privacy laws and regulations.
· Drafting of relevant policies and procedures.
· Experience working in international markets or businesses preferred.
· Experience working in matrix environment preferred.
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