Are you innovative and do you excel in identifying opportunities to move business forward? Do you have a high level of integrity and thrive in fast paced, people oriented environments? If yes, come join one of the largest off-price retailers in the nation- join the Burlington Stores team as a CTPAT Specialist!
The Import CTPAT Specialist will ensure the adherence to all CBP requirements of the C-TPAT and Social Compliance programs to ensure the company and its business partners are compliant on all import shipments.  The Import CTPAT Specialist will track all import shipments to ensure audit reports on file are valid for each factory and stuffing location related to the purchase order. The Import CTPAT Specialist will communicate with vendors, business partners, and freight forwarder as needed if audit reports are not on file to obtain all required information.  This position will require the individual to read and interpret audit reports to ensure required performance criteria is sufficient in accordance with the company’s established Country Risk Assessment Matrix. The Import CTPAT Specialist will be responsible to provide support to the entire Burlington Import vendor community as well as Burlington’s Import Department and other internal departments, as needed.  This position requires solid knowledge of US Customs Supply Chain Security Program, the CTPAT program as well as CBP’s Social Compliance criteria.  

· Reading and verify, CTPAT and Social Compliance audit reports per factory and stuffing location. 

· Reach out to vendors to obtain necessary audit reports in advance of factory booking deadlines.

· Maintain PO log in Google Sheets to accurately track all new POs and changes to existing POs in order to track and verify there are valid CTPAT/SC reports for all factories/consolidators.

· Maintain records of all CTPAT and Social Compliance audits as well as track expiration dates for factories/consolidators in the freight forwarder’s system as well as department share drive within 48 hour turnaround period.  

· Work with vendors to create and execute corrective action plans with factories and stuffing locations, as needed.

· Perform other duties and responsibilities as assigned by Import Manager.

· Import CTPAT and Social Compliance experience required. 
· Proficient in Microsoft Office (Excel, Outlook & Google Sheets).
· Self-motivated, detail oriented, team player with a can-do attitude, who has the desire to learn and succeed
Our ideal candidate will have a Degree in International Business / Or Equivalent Experience 3 + Years.
If you…
…are excited to deliver great values to customers every day;

…take a sense of pride and ownership in helping drive positive results for a team;

…are committed to treating colleagues and customers with respect;

…believe in the power of diversity and inclusion;

…want to participate in initiatives that positively impact the world around you;

Come join our team. You’re going to like it here!

You will enjoy a competitive wage and comprehensive benefit package including a generous paid time off plan, a company matched 401(k) and an associate discount. We are a rapidly growing brand, and provide a variety of professional development opportunities so our associates can grow with us. We work hard and have fun together! Burlington associates make a difference in the lives of customers, colleagues, and the communities where we live and work every day. Burlington Stores, Inc. is an equal opportunity employer committed to workplace diversity.

