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	Position Title:
Export Compliance Regulatory Analyst
	Code:

	Salary Grade:



	Work Location:
Houston
	Reports To:
Director Export Compliance
	Function:
International Trade Compliance

	Basic Purpose/Accountabilities:

This position is accountable for export compliance regulatory and reporting functions for Phillips 66  

	Primary Functions/Responsibilities:

· Knowledge of US Export Compliance requirements, including US export documentation and filing requirements 
· Perform ECCN and HTS Classifications for import/export
· Manage compliance with various US Free Trade Agreements, including creating and issuing export preferential Certificates of Origin such as USMCA, KORUS, CAFTA, etc.

· Review and validate Export Compliance Documentation (EEI’s, BOL’s, COO’s etc.) to ensure compliance with regulatory requirements (U.S. Department of Commerce and Census) 
· Work with freight forwarders, customs brokers or others to ensure export compliance regulatory requirements are being met

· Develop and maintain procedural guidance relative to export compliance regulatory filings

· Complete, obtain and/or review required documents and information necessary to support US Export Compliance regulations, and P66 export compliance policies

· Assist with capturing appropriate metrics to help management understand the health of our regulatory reporting and monitoring activities


	Qualifications:
Basic/Required:
· Bachelor’s degree
· 2-5 years of experience in Export or Import Operations or Compliance
· Proficient in MS Office with emphasis in Excel

Preferred:

· Exposure and understanding of Front/Mid office trading operations
· Experience with SAP and or Right-Angle Systems
· Experience with Alteryx and/or Tableau applications
· Understanding of Commercial, Midstream, Lubes or Marketing export processes and underlying controls
· Ability to manage multiple/conflicting priorities and meet reporting deadlines

· Effective and well developed written and oral communication skills

· Detail oriented and commitment to report accuracy 

· Excellent interpersonal and team skills 

· Consistently generates creative resourceful solutions to problems 
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