AMERICAN EAGLE
OUTFITTERS

	PRIMARY POSITION RESPONSIBILITIES


POSITION TITLE: Sr. Analyst – Trade & Regulatory Compliance
REPORTS TO: Sr. Manager – Trade & Regulatory Compliance	
GRADE:
	PURPOSE:


The Trade and Regulatory Compliance Sr. Analyst will support the Global Trade Compliance Team by executing, auditing and analyzing to constantly improve American Eagle Outfitters (AEO) Trade Policy and Savings Programs. This position will be responsible for maintaining effectiveness, compliance and integrity of several critical International trade programs and will work with various cross-functional partners to provide value-add analysis/advice to internal customers and mitigate risk for the company. 
	RESPONSIBILITIES:



· Completes execution and oversight of all Free Trade Agreement (FTA) activity including daily tasks, auditing, utilization planning and reporting
· Manages FTA vendors including onboarding instruction, documentation/process/recordkeeping compliance
· Completes execution and oversite of AEO Duty Drawback program including preparing recurrent filings, data accuracy, vendor management, reporting and preparing/submitting ad-hoc filing opportunities
· Leads the AEO C-TPAT program including 3PL/vendor tracking, auditing, corrective action follow ups; assessment preparation and assessment execution.  
· Ensures AEO’s inbound supply chain and associated processes meet C-TPAT MSC at all times.  
· Conducts C-TPAT risk audits of supply chain and partners to ensure C-TPAT MSC compliance
· Partners with AEO Trade Training owner to ensure owned area topics are covered
· Trains and audits AEO warehouses to ensure FDA compliance (Food and Cosmetics)
· Assists in completing various Government Requests by engaging cross-functional partners and obtaining necessary information
· Provides Trade Advice and opportunities to internal Customers by analyzing and evaluating new opportunities and Trade related programs
· Responsible for monitoring and working with cross-functional teams on Canada/Mexico transfer pricing
· Owns Standard Operating Procedures and desktop procedures upkeep/refinement for all areas of responsibility listed above
· [bookmark: _GoBack]Partners with AEO Trade Compliance Legal Counsel to complete annual review of current processes and Reasonable Care Package to ensure best practices are maintained across the team.  
· Drives Constant improvement throughout owned processes by analyzing, developing and implementing new efficiencies, and communicating with agents, vendors, internal partners and outside consultants as needed.  

Additional Responsibilities
· Back up-for assigning HTS for all applicable AEO entity classifications including Tailgate and Todd Snyder.
· Support Canada Design Fee quarterly reporting.
· Support duty statement tracking and reporting
· Support First Sale Daily process.
· Trade Tracker Reporting for owned areas.





	QUALIFICATIONS:



· Bachelor’s Degree in Business Administration, Supply Chain/Logistics, Finance, or a related field
· Equivalent experience may be substituted for formal education
· Customs Brokers License preferred
· Travel may be required, including international travel
· Proficient in MS Office Suite, Outlook & Internet applications
· High degree of skill in Microsoft Excel
· Strong verbal and written communication skills
· Strong Analytical Skills
· Ability to work in a fast-paced and deadline-oriented environment
· Self-motivated with critical attention to detail, deadlines and reporting
· Ability to work well with others in a highly cross-functional and cross-regional team environment.
· Good customer service skills, highly organized, professional demeanor 
· Is decisive and makes decisions in the face of ambiguity
· Is change-oriented; constantly looks for ways to improve self and the business
· Open to new ideas; finds creative solutions to issues
· Thinks broadly and holistically about business and customer, views issues through a global lens
· Is honest and transparent in interactions with others
