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Company Name: Optics 1
Job Title: Trade Compliance Specialist
Location: Bedford NH
Position Type: Full time	
Apply to: www.optics1.com
Contact: Chris.Currier@optics1.com
	

SUMMARY:

Optics 1, Inc., a Safran Group Company, is a technology leader in the design, development, and production of Integrated Electro-optical Systems for commercial and government applications.  Leveraging our multi-disciplined engineering expertise in optics, electronics, software and mechanics, Optics 1 is able to design and deliver state-of-the-art electro-optical integrated systems.  

[bookmark: _GoBack]The Trade Compliance Specialist is responsible for the administration of the Optics 1 Export/Import compliance program in accordance with internal policy, Export Administration Regulations (EAR), International Traffic in Arms Regulations (ITAR) and Customs Regulations.

ESSENTIAL DUTIES AND RESPONSIBILITIES:  
· [bookmark: P15_1086][bookmark: P16_1162][bookmark: P17_1292][bookmark: P18_1353][bookmark: P19_1574][bookmark: P20_1759][bookmark: P21_1937][bookmark: P22_2074][bookmark: P23_2284][bookmark: P24_2406][bookmark: P25_2559][bookmark: P26_2621][bookmark: P27_2748][bookmark: P28_3021][bookmark: P29_3178]Act as the primary point of contact for requests to draft and submit EAR licenses, product classification requests and general correspondence, allowing adequate time for company and government review under the supervision of the Empowered Official (EO).  
· Coordinate inbound freight clearances with U.S. Customs, carriers, brokers and forwarders with support from the EO as required.
· Coordinate import/export requirements with Shipping/Traffic Personnel and other departments as required.
· Ensure timely submission of EAR licenses within the SNAP-R system.  Work closely with company stakeholders to ensure that for each application, all required information is obtained and such information is complete and accurate.
· Establish or maintain business processes for submitting to and obtaining from the US government all necessary export and import licenses, permits, certifications, and technology release determinations.
· Maintain a good relationship with program counterparts and be aware of program developments to ensure export authorization needs are recognized in advance and addressed on a timely basis to support on-going business activities.
· Establish or maintain operational processes for assuring trade compliance of export and import shipments.
· Maintain complete and accurate documentation and records of exports, imports and U.S. Customs related activities, including records of all technical data transfers, defense services provided, ITAR exemptions and EAR exceptions used and that an adequate audit trail is maintained.  Ensure records are maintained for the required period of time. Ensure that record system allows for control and retrieval of information in regards to the ITAR, EAR, and other laws and regulatory requirements.    
· Assist Empowered Official in the development and implementation of:
· Product Classification Data
· ECCN/USML Classification
· Harmonized Tariff/Schedule B Classification
· Utilize Visual Compliance restricted party screening tool. 

QUALIFICATIONS & EXPERIENCE:

· Bachelor’s degree in business or related discipline with 3-5 years of relevant experience.
· Strong knowledge of Customs regulations and HTS classifications; experience with the shipment and receipt of export controlled goods from a shipment documentation perspective
· Working knowledge of the ITAR and EAR
· Familiarity with DECCS and SNAP-R
· Experience drafting, submitting and administrating export/import licenses
· Strong communications skills with the ability to interpret, understand and provide guidance to internal stakeholders on regulatory documents and applicable laws and regulations 
· Strong organizational skills with demonstrated experience managing multiple deadlines supporting regulatory requirements and business objectives 
· Detail oriented with a high degree of accuracy required
· Proficiency in Microsoft Office
· Must be a U.S. person. 
DESIRED QUALIFICATIONS:
· Understanding of the Food and Drug Administration regulations as related to laser products.
· Understanding of the implications of U.S. State Department and Commerce Department Export Control Reform initiatives.
· Use of Filemaker Pro tool or other database management program.


LANGUAGE SKILLS:  

· Fluency in the English Language is required
· Conversational French and German is desirable

COMPUTER SKILLS:  

· Understanding of Microsoft Office applications including Word, PowerPoint, Microsoft Project and Excel.
· Need ability to effectively use database programs 

PHYSICAL DEMANDS:
· The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
· Tasks involve the ability to exert light physical effort in sedentary to light work, but which may involve some lifting, carrying, pushing and/or pulling of objects and materials of light weight (5-10 pounds). Tasks may involve extended periods of time at a keyboard or work station.
WORK ENVIRONMENT: 
· While performing the aforementioned job duties, the employee mainly works in a professional office setting that is relatively quiet and has temperature control systems.
· This role routinely uses standard office equipment such as computers, phones and photocopiers.


This job description is not intended to be all inclusive of every job function, duty and responsibility. Duties, responsibilities and activities may change at any time with or without notice.
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