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Compliance Administrator
Location:  St. Louis MO, (Hybrid)

Position Summary:

Are you detail oriented?  Do you thrive in small teams and are a self-starter? Do you want to work for a people first company that makes useful things joyful?  If so, we are looking for a well-organized person to add to the team that has great communication skills.  We need someone that can help ensure adherence to regulations in countries where Edgewell performs Import/Export operations in the region.  You will be working on entry audits, certificates of origin, record keeping, product marking compliance and material / equipment controls required by preferential manufacturing programs.  You will work closely with the Trade Compliance Manager and Customs brokers along with cross functional teams in planning, distribution, and marketing.


Accountabilities:
· Audit import/export declarations in the countries of responsibility
· Provide input for product database and FTA qualification
· Assist on the elaboration, update, communication, and enforcement of compliance procedures
· Help provide training and awareness on Compliance issues as needed.
· Track and report compliance metrics
· Ensure appropriate recordkeeping procedures.
· Excellent verbal / written communication skills.
 
Required Skills and Expense:
· Bachelor’s degree 
· 2-3 years of experience 
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