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Import Trade Compliance Specialist

Established in 1964, Forest City Trading Group (FCTG) has been a recognized leader in forest products marketing for decades. Our company has built this reputation through innovation, hard work, professionalism and an intense desire to succeed. Our trading excellence is constantly evolving which has made us spirited and ethical competitors in our daily business. Throughout our history we have overcome environmental challenges, adapted to economic and technological changes, and emerged as leaders in our industry.
FCTG is hiring for a new position at its corporate headquarters in Tigard, Oregon. The Import
Trade Compliance Specialist will assist with implementation and support of Forest City
Trading Group (FCTG) Import Compliance Program allowing the Company to fulfill
responsibilities under the regulations of the U.S. Department of Homeland Security’s
Customs and Border Protection and the U.S. Treasury, as well as any other regulatory
agencies governing the import of goods into the United States.

This role will report to and assist the International Trade Compliance Manager in ensuring that all import procedures are in accordance with FCTG policies and manuals and relevant local, country, and international laws and processes.
   
DUTIES AND RESPONSIBILITIES will include the following:

· Assist in the publishing and maintenance of import compliance policies, procedures, and process documents
· Assist in ensuring the policies outlined in FCTG’s Import Compliance Program and the procedures defined by the Trade Compliance program are followed 
· Manage relationships with Import Compliance consultants 
· Prepare and manage all import consultant bids for services
· Perform periodic audits of import compliance consultants service bills 
· Assist in the management of and the set up or the OPCO ACE Accounts
· Perform ACE Reports and Training as needed
· Assist in the management of Import Assessments & CIPs
· Assist the International Trade Compliance Manager and the OPCOs with coordination of third-party providers regarding assessment set up and training needs 
· Maintains FCTG import records to ensure compliance with all legal requirements and enable timely and efficient audit of all transactions for regulatory compliance.
· Manage Prop 65 compliance program for FCTG
· FSC certification audits – manage with the OPCOS
· Other activities and responsivities as assigned by manager

    
EDUCATION AND/OR EXPERIENCE

· [bookmark: _Hlk85815225]Certified Customs Specialist (CCS) required
· Minimum Associates Degree required
· Licensed Customs Broker (LCB) required. May substitute 3 additional years trade compliance experience in place of license.
· Minimum of 4 years of import compliance experience or general experience in business, accounting, auditing, supply chain, procurement, or related field
· Experience in working with a freight forwarder or transportation / logistics department, or Customs Brokers, and the use of INCOTERMS
· Experience in International Trade, Compliance, Risk Management, or other related fields.




KNOWLEDGE, SKILLS AND ABILITIES

· Understanding of the requirements placed on an Importer under Customs regulations (19 CFR parts 0-360) and FTA’s (Free Trade Agreements)
· MS Office suite skills to include Excel data management skills, Word, PowerPoint and Visio
· Prioritization and good organizational skills. Detail-oriented and proactive in management of projects and tasks.
· Good written & verbal communication skills.
· Works well in a fast-paced environment with frequent interruptions and minimal day-to-day supervision.


   
Additional Details   
   
· FCTG offers a competitive compensation and benefits package including medical, dental, vision, life and disability insurance, paid vacation/sick/holiday, 401(k) retirement contributions, tuition reimbursement, and more.  
· Forest City Trading Group, LLC is an Equal Opportunity Employer.
· This is a remote position; relocation not required (preferred area Portland, Oregon)
· Some travel is required – [20% - 40%]
· Submit resumes to hr@fctg.com
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