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	POSITION DESCRIPTION 

	POSITION TITLE*  

Trade Compliance Manager

	DIVISION/DEPARTMENT*

Trade Compliance / Supply Chain

	DATE*
September 16, 2021
	

	FLSA (HR use only)      
[bookmark: Check1]|_| EXEMPT            
APPLICABLE EXEMPTION(S):
|_| NON EXEMPT   
	REPORTS TO TITLE*

Christine Berghofer
Director of Trade Compliance 

	LOCATION* (City, State)
Center Valley PA; Remote Option
	JOB CODE/JOB GRADE (HR use only):


	PURPOSE/SUMMARY* (Brief overview of why job exists, general purpose for position)

Olympus Corporation of the Americas (“OCA”) is looking for a Trade Compliance Manager to manage OCA’s compliance to Customs & Border Protection, Export Administration and Census Regulations through the management of all post-summary / post-transactional import/ export activities. This position will also identify, implement and manage duty mitigation strategies and serve as in-house subject matter expert on trade compliance regulations. 

	PRIMARY DUTIES AND RESPONSIBILITIES* (List of 8 – 10 key tasks required of the job which are essential to the performance of this job)
· Responsibility to mature the structure and controls of the company’s CTPAT Compliance Program
· Conduct risk assessments and take action to implement corrective actions when inconsistencies and non-compliant activities are identified 
· Implement a robust monitoring process of import / export transactions through the use of trade data analysis
· Manage Post Summary Correction and Protest activities
· Manage the company’s Reconciliation Program
· Identify and implement duty mitigation strategies such as Drawback, Special Tariff Programs and First Sale for Export.
· Serve as an in-house subject matter expert on trade regulations including import/export product valuation and substantial transformation
· Interpret regulations for specific company related situations and provide logical actionable guidance 
· Continually utilize ACE and AES data reporting to support projects, and compliance testing
· Manage other special projects as needed

	SUPERVISOR RESPONSIBILITIES*(If the position has responsibility for the direct hire, discipline, and budget of subordinate jobs, list subordinate job positions and number of employees in each position. 
· Varies

	MINIMUM QUALIFICATIONS (To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the education, experience, knowledge, skill and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.)

Education*: 

Bachelor’s degree required 

Experience*: 

Minimum of 8 years of experience working in progressively challenging responsibilities within a trade compliance role preferably within manufacturing or the medical equipment industry.
Licensed Customs Broker
A minimum of 3 years of experience managing and developing people preferred


Skills: 

Extensive knowledge of U.S. customs and export regulations.
Extensive technical skills in entry review and import/export transaction data elements.
Good understanding of FDA import requirements
Must have data analytical and critical thinking skills and be detailed oriented.
Excellent research, writing and effective verbal communication skills. 
Skilled in Microsoft office, especially excel. Advanced Knowledge of CBP’s Automated Commercial Environment (“ACE”).
Strong action-oriented individual


Other Considerations (travel/hours availability, etc.):

Minimal travel for company business

	PHYSICAL DEMANDS (e.g., expectations of such items as weight needed to move or lift)

	[bookmark: Check3]|_| Frequently Lift/Carry 25 lbs 
	|_| Bend/Stoop/Kneel 2 hrs a day
	|_| Frequently Push/Pull 50+ lbs

	|_| Microscope/Fine close work 8 hrs a day
	|_| Stand/Sit/Walk 8 hrs a day
	|_| Dexterity required

	|_| Vision requirements correctable to 20/20 vision
	|_| Operate moving vehicles
	|_| Other

	


	WORK ENVIRONMENT (e.g., excessive or non-standard expectations/potential exposure related to such things as heat, cold, noise or travel)

	|_| Chemicals/Solvents
	|_| Clean Room
	|_| Eye Protection

	|_| Infectious Disease exposure
	|_| Laser
	|_| Noise above 85 decibels

	|_| Radiation
	|_| ETO exposure
	|_| Other

	



Olympus Corporation of the Americas is an Equal Opportunity/Affirmative Action Employer.
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