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Import/Export Specialist 
Job Description

Job Title:   Import Export Specialist 

Department: Legal
Supervisor: Trade Compliance Operations Manager
Location: Pomona, CA
FLSA Status: Exempt
Position Overview:

The Import Export Specialist supports Maquiladora/MX shipments coming to and leaving from the DC through serving as a liaison between company facilities, custom brokers, and freight forwarders.  The position coordinates with the operational receiving and shipping teams to ensure compliance with U.S. Customs and Border Protection (CBP), Food and Drug Administration (FDA), Federal Trade Regulations (FTR) and Bureau of Industry and Security (BIS) rules and regulations 

Essential Duties and Responsibilities: 
· Acts as primary company contact with 3rd party brokerage and freight forwarding companies providing required information for U.S. Customs Electronic Export Information (EEI) pertaining to exports.
· Assists international shippers with documentation and troubleshooting that may surface involving compliance with U.S. import and export laws and regulations.
· Works with Distribution Associates to ensure compliance with FTR regulations concerning Electronic Export Information (EEI) and Automated Export System (AES) filing.
· Reviews documentation submitted to CBP and BIS for accuracy and comprehensiveness. Makes corrections as necessary and notifies appropriate individuals.
· Provides tariff classifications, country of origin on goods to be processed to MX to all appropriate parties, internal & external.
· Performs periodic audits to evaluate compliance levels and works with established policies, procedures, and internal controls to promote with U.S. import and export laws and regulations. 
· Assists Trade Compliance Operations Manager to implement automated invoicing process for international shipments, with a focus on maquiladora US-MX operation. 
· Identifies and recommends opportunities for continuously improving trade compliance policies, procedures, and internal controls for US import and export laws and regulations
· Performs other duties and projects as assigned by the Trade Compliance Operations Manager. 
Qualifications: 
The ideal candidate will have the ability to interpret complex regulations (ex., 19 CRF, EAR, FTR) and be able to apply them to specific day to day situations.  This position needs a person who has been trained to classify HTSUS/Schedule B numbers. A working knowledge of Maquiladoras and the Maquiladora requirements. To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. This individual must be able to function in a fast-paced environment, where priorities may change rapidly.  The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· Bachelor's degree from four-year college or university preferred; or minimum 3 to 5 years related experience with an importer/exporter, freight forwarder, or customs broker and/or training; or equivalent combination of education and experience.        




· Ability to read and interpret documents such as standard operating procedures, Import and Export Manuals, safety rules, operating and maintenance instructions, and quality procedure manuals.  
· Fluent in English.
· Must have excellent written and verbal communication skills.  
· Fluent in Spanish preferred.
· Ability to write routine reports and correspondence.  
· Ability to interface effectively with many levels of the corporation as well as individuals outside the corporation at various levels, from warehouse workers to third party brokers.
· Ability to solve practical problems and deal with a variety of concrete variables.
· This position requires independence and initiative to evaluate options and arrive at solutions.  Often it is necessary to sift through a lot of technical information, analyze it, and implement a solution.  This position often requires applying information from one context (regulatory) to another (operational).
· Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, percentages, and duty rates.
· Proficiency with Microsoft Office Application (Excel, Access, Outlook), ACE, Oracle ERP system and GTM preferred.
COMPANY OVERVIEW: 

Envista is a global family of three companies and more than 30 trusted dental brands, united by a shared purpose: to partner with professionals to improve lives. Envista helps its customers deliver the best possible patient care through industry-leading dental consumables, solutions, technology, and services. Our comprehensive portfolio, including dental implants and treatment options, orthodontics, and digital imaging technologies, covers an estimated 90% of dentists’ clinical needs for diagnosing, treating, and preventing dental conditions as well as improving the aesthetics of the human smile. Envista companies, including Kavo Kerr, Nobel Biocare Systems, and Ormco, partner with dental professionals to help them deliver the best possible patient care. 

Envista separated from Danaher as an independent company in 2019. We brought with us the proven Envista Business System (DBS) methodology, an experienced leadership team, and a strong culture grounded in continuous improvement, commitment to innovation, and deep customer focus to meet the end-to-end needs of dental professionals worldwide. Envista is now one of the largest global dental products companies, with significant market positions in some of the most attractive segments of the dental products industry. For more information, please visit www.envistaco.com.
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