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	Job Title:  Compliance Analyst - Export
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POSITION SUMMARY
[bookmark: _Hlk80367884][bookmark: _Hlk80367965]The Compliance Analyst is responsible for auditing and supporting US Export Compliance related processes to ensure branch and corporate compliance with various US Export Regulations, specifically Export Administration Regulations, Foreign Asset Control Regulations, International Traffic in Arms Regulations, and Foreign Trade Regulations. These responsibilities include supporting Global Forwarding Agents, helping to maintain satisfactory compliance scores, as well as regularly communicating with branch clients to ensure compliance of export transactions, and export programs, all while demonstrating strong customer service (internal and external) and organizational skills.

DUTIES AND RESPONSIBILITIES
[bookmark: _Hlk33448686][bookmark: _Hlk33446621]The duties and responsibilities of this position consists of, but are not limited to, the following:
· [bookmark: _Hlk80368090]Perform export audits and provide feedback and guidance in order to improve and/or maintain satisfactory compliance scores for the following: US Corporate Compliance Audits, Branch Export Audits, Non-Conformity Audits
· [bookmark: _Hlk80368124]Monitor and support AES filings, EEI corrections, AES verify, compliance, late, and rejected messages, etc. at branch and corporate level
· [bookmark: _Hlk80368137][bookmark: _Hlk80368281]Monitor and support commodity jurisdiction, export licensing, license filing, etc. at branch and corporate level.
· [bookmark: _Hlk80368226]Review sanction and embargo shipment requests
· Handle formal Census, BIS, OFAC, DDTC, and Customs correspondence as assigned
· Provide guidance to branch and corporate employees on how to respond to customer and government inquiries
· Receipt and maintenance of client Export Powers of Attorney
· Execute and maintain Reports via ACE Export Portal 
· Handle and conduct global Denied Party Screening Process for C.H. Robinson
· Retrieve/set up ACE Portal Reports for clients as required and deemed appropriate
· Engage with various branch and corporate filing teams to keep employees abreast of pertinent industry, regulatory, and system updates/changes
· Review client documentation and communications for Anti-Boycott screening and reporting purposes.
· Identify and execute export consultative services to generate and facilitate leads for Trade Policy
· Other duties or responsibilities as assigned according to the team and/or country specific requirements

QUALIFICATIONS
Required:
· High School Diploma or GED
· [bookmark: _Hlk65500608]Become or maintain Certified Export Specialist status with the NCBFAA
· [bookmark: _Hlk80368688]Minimum 2 years of experience working in export operations, export compliance or other compliance/regulatory setting

Preferred:
· [bookmark: _Hlk80368588]Extensive Knowledge of the various U.S. Export Regulations including: Export Administration Regulations, Foreign Trade Regulations, Office of Foreign Asset Control Regulations, and International Traffic in Arms Regulations
· Associate’s or bachelor’s degree from an accredited college or university 
· Strong communication, prioritization, and multi-tasking skills
· Proven critical-thinking and problem-solving skills to adapt to ever-changing tasks and customer needs
· High level of attention to detail
· Ability to work and communicate across the branch network at all levels of the organization
· Values a diverse and inclusive work environment 

[image: ]
Disclaimer:
This job description is intended to generally describe the nature and level of work to be performed by employees in this position.  It is not intended to be construed as an exhaustive list of all responsibilities and skills required of employees performing this role.

[bookmark: _Hlk39816885]Equal Opportunity and Affirmative Action Employer
C.H. Robinson is proud to be an Equal Opportunity and Affirmative Action employer. We believe in equality for all and celebrate the diversity of our employees, customers and communities. We believe this increases creativity and innovation, drives business growth and enables engaged and thriving teams.  We’re committed to providing an inclusive environment, free from harassment and discrimination, where all employees feel welcomed, valued and respected. 


Version:  3/2/2022 4:19 PM
image1.jpg




image2.emf
Job Code  Job Family Group  Job Family  

11 503  Operations  Client Operations  
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